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PacnopsaxeHune Komuterta no ob6pasosaHuio Npasurenncrea CaHkT-MNMetepbypra
ot 03.08.2015 N 3747-p

"06 yTBepKAeHUN AAMUHUCTPATUBHOIO perameHTa agMMUHUCTPaL UM paiioHa

CaHkr-lMeTepbypra no npeAoCTaB/NIEHUIO FOCYAAPCTBEHHOM YCAYIU OTAENbHbIM

KaTeropmam cemen, MMeloWwmm geteid, N0 HEB3UMaHUIO POAUTENbCKOM NAaThl
32 NPUCMOTP U YXO4 33 AeTbMU B rocyAapCcTBEHHbIX 06pa3oBaTe/ibHbIX
OpraHmMsaymuaAx, oCyLLeCTBAAIOWMX 0O6pa3oBaTeIbHYIO AeATENIbHOCTb NO

peanusauum obpasosBaTenbHbIX NPOrpaMmm AOLIKO/IbHOro 06pasosaHus, n
KOMMNEHCaLMmM 4YacTu poamuTebCKon nna



PacnopsixeHne KomuteTa no obpasosanuto MpasuTenscTBa CaHKT-
MNetepbypra ot 03.08.2015 N 3747-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 12.08.2015

NMPABUTE/IbCTBO CAHKT-METEPBYPTA
KOMMUTET NO OGPA3OBAHUIO

PACNOPAXEHUE
ot 3 aBrycta 2015r. N 3747-p

OB YTBEPXAEHUM AOMWUHUCTPATUBHOIO PEFTNAMEHTA AIMUHUCTPALIMM PAMOHA CAHKT-NMETEPBYPTA MO
NPEAOCTAB/IEHWNIO FOCYAAPCTBEHHOW YCNYTU OTAE/bHbIM KATETOPUAM CEMEN, UMEIOLLIUM [ETEWN,

MO HEB3UMAHWIO POOUTENBCKOM NAATbI 3A MPUCMOTP U YXOA3A AETbMW B FTOCYZAAPCTBEHHbIX
OBPA3OBATE/IbHbIX OPTAHU3AUNAX,OCYLLECTBAAIOLLNX OBPA3OBATE/IbHYIO AEATE/IBHOCTb MO
PEAIMSALIMMOBPA3OBATE/IbHbIX MPOrPAMM AOLWKO/IbBHOIO OBPA3OBAHMA, N KOMNEHCAUWN YACTU
POAWUTENBCKOW NNATbI 3A MPUCMOTP U YXOA3A AETbMMU B TOCYOAPCTBEHHbBIX OBPA3OBATE/IbHbIX
OPIAHM3AUMAX,OCYLLECTBAAOWNX OBPA3OBATE/IbHYIO AEATE/ILHOCTb NO
PEA/IM3ALMNMNOBPA3OBATE/IbHbIX MPOTPAMM AOLWKOJ/IbHOIO OBPA3OBAHNA

B cooTtBeTcTBMM € nocTaHoBneHUeM [paButenbctBa CaHKT-MeTtepbypra ot 25.07.2011 N
1037 "O nopaake pa3paboTkM W  YTBEPKAEHUS WUCNOJIHUTENIbHbIMWU  OpraHamm
rocygapcteeHHon  Bnactu  CaHKt-lNetepbypra  aAMWHUCTPATMBHBLIX  PEr1aMeHTOB
npenocTaBAeHUA rOCYAapPCTBEHHbIX YCAYT (MCNONHEHMA rOCyAapCTBEHHbIX QYHKLNM)":

1. VYtBepantb ALMUHUCTPATUBHDLIM pPernameHT agMUHUCTPauuM paroHa CaHKT-
MeTtepbypra no npeaoCTaBAEHUIO TFOCYAAPCTBEHHOM YCAYrM OTAENIbHbIM KaTeropuam
CEMEN, MMEOLWMM AeTeN, MO HEB3MMAHMUIO POAUTENBCKOM NAATbl 32 MPUCMOTP U yX0Z4, 33
AETbMW B TOCYAAPCTBEHHbIX 00pPA30BaTeNbHbIX OPraHU3aumAx, OCYLLLECTBAAKOLMX
o6pa3oBaTe/ibHYlO AeATeNbHOCTb MO peanmsaumm 06pa3oBaTesNbHbIX MNPOrpamm
AOLWKONbHOIro 06pa3oBaHMA, U KOMNEHCALUM YaCTU POAUTENBCKOM NAATbl 33 NPUCMOTP U
yX0Z, 33 AeTbMM B rOCYAapCTBEHHbIX 06Pa30BaTENbHbIX OPraHU3aLMAX, OCYLLECTBAAKOLLMX
obpa3oBaTeNibHYIO AeATeNbHOCTb MO  peanusaunm o06pasoBaTesibHbIX  MPOrpamm
AOLWKONbHOIro 06pasoBaHmA.

2. CymTaTb YTPATMBLUMMU CUNY pacrniopsakeHns Komuteta no obpasoBaHmto:

oT 11.08.2011 N 1555-p "O6 yTBepKAeHUM A[QMUHUCTPATUBHOIO pPernameHTa
npeaocTaBiAeHMa agMUHUCTPpaLmen panoHa CaHkT-lMNeTepbypra rocyaapCcTBEHHOM YCAYyTK
no NpeaoCTaBAEHNIO KOMMNEHCALLMM YaCTM POAUTENIbCKOM NAaThbl 3a coAaep’KaHme pebeHkKa
B NOABEAOMCTBEHHbIX agMUHUCTPaLMKM panoHa CaHkT-MeTepbypra rocynapcTBeHHbIX
obpasoBaTesibHbIX  yupexgeHuax  CaHkT-MeTepbypra, peanusyloWmMx  OCHOBHYIO
obweobpasoBaTeNnbHYO NPOrpamMmmy AOLWKOAbHOro obpasoBaHma";

oT 22.08.2011 N 1630-p "O BHeceHMM M3MEHEHUN B pacnopskeHne KomuTeta no
obpasoBaHuto ot 11.08.2011 N 1555-p";
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PacnopsixeHne KomuteTa no obpasosanuto MpasuTenscTBa CaHKT-
MNetepbypra ot 03.08.2015 N 3747-p
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 12.08.2015

ot 02.11.2011 N 2337-p "O BHeCeHMW M3MEHEHWN B ALMMHUCTPATUBHbLIN PErNAMEHT,
YTBEPKAEHHbIN pacnopsaxkeHnem Komuteta no obpasosanHmio ot 11.08.2011 N 1555-p";
oT 14.09.2012 N 2509-p "O BHeECeHUW U3IMEHEHUA B aAMUHUCTPATUBHbLIA PEr1amMeHT,
YTBEPXKAEHHbIN pacnopsaxeHnem Komuteta no obpasosaHuio ot 11.08.2011 N 1555-p";
oT 06.11.2012 N 2996-p "O BHeceHWM M3MeHeHMA B pacnopsaxeHume Komurteta no
obpa3zoBaHuio o1 11.08.2011 N 1555-p";

oT 21.11.2013 N 2676-p "O BHeceHWM KH3MeHeHWM B pacnoparkeHue Komwuteta no
obpasoBaHuio ot 11.08.2011 N 1555-p".

3. KoHTponb 3a BbINOJHEHMEM PACNOPANKEHMA BO3JIOXKUTb HA  3aMecTuTenA
npeacegatena KomuteTta no obpasoBaHuto AcnaHaH U.A.

MNpeacepatens Komuteta
’K.B.BopobbeBa

YTBEPXAEH
pacnopsKeHmem

Komuteta no obpasoBaHuto
o1 03.08.2015 N 3747-p

AIMWHUCTPATUBHbIN PETTAMEHT

AIMWHUCTPALMW PAIOHA CAHKT-METEPBYPTA MO NPEAOCTAB/IEHUIO
OT/E/IbHbIM KATETOPUAM CEMEM, UMEIOLLIMM AETEN, FOCYAPCTBEHHOWM
YCYTU NO HEB3UMAHMIO POAMTENBLCKOM MATbI 3A MPUCMOTP U YXO[,
3A IETbMW B TOCY/JAPCTBEHHbIX OBPA30BATE/IbHbIX OPFAHMU3ALIMSAX,
OCYLLECTBAAOLLMX OBPA3OBATE/IbHYIO JEATE/IbHOCTb MO PEA/IM3ALUN
OBPA30BATE/IbHbIX MPOrPAMM [OLIKO/IbHOrO OGPA30OBAHMS,

M KOMTMEHCALIMM YACTU POOMUTENBCKOM NAATbI 3A MPUCMOTP U YXO/,
3A IETbMW B TOCY/JAPCTBEHHbIX OBPA30BATE/IbHbIX OPTAHMU3ALIMSAX,
OCYLLECTBASAOLLMX OBPA3OBATE/IbHYIO JEATE/IHOCTb MO PEA/IM3ALUN
OBPA30BATE/IbHbIX MPOrPAMM [OLIKO/bHOrO OBPA30BAHMSA

|. O6bwme nonoxeHuna

1.1. lMpeameTom peryanMpoBaHuMa HacToAwero AAMWHUCTPATUBHOIO pernameHTa
ABAOTCA OTHOLLEHWSA, BO3HUKAIOLME MEXKAY 3aABUTENAMU, aAMUHUCTPALUAMKN PaiOHOB
CaHkT-MNeTepbypra W  rocygapcTBeHHbIMM  06pa3oBaTeNbHbIMM  OpPraHU3aLUaAMM,
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MNetepbypra ot 03.08.2015 N 3747-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..
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[ata coxpaHeHus: 12.08.2015

oCyLLecTBAAOWMMM 0bpa3oBaTeNbHYIO AeATeIbHOCTb MO peann3aunm obpa3oBaTesibHbIX
nporpaMmm [AoLWKoAbHOro obpas3oBaHuAa (ganee - 00), HaxogAWMMWUCA B BeAeHUM
agMUHUCTpaumMin  panoHoB CaHKT-leTepbypra, npu npepocTtaBNeHUn OTAENbHbIM
KaTeropMam cemen, MMeNLWnM JaeTeir, rocyAapCTBEHHON YCAyrM MO HEB3MMAHMUIO
pPOANTENBCKOM NAaTbl 3a MPUCMOTP M yxoa 3a AetbMuM B OO M KOMNEHcauum 4acTu
POAUTENbCKOM NaTbl 32 NPUCMOTP M yxopa 3a aeTbmu B OO (manee - rocygapcTBeHHan
ycnyra).

1.2. 3aaBuTeNHn, a TakKe Anua, MMeoLWKne NPasBo BbICTyNaTb OT UX UMEHMN.

1.2.1. 3asutenamm ABNAKOTCA rpaxkgaHe Poccuickon depepaumn, NOCTOAHHO
NporKnBatoLmne Ha TepputTopumn Poccuiickon Peaepaummn, apnatowmecs poanTensimm nam
3aKOHHbIMM NpeacTaBuTenssmm (onekyHamm) getei, nocewatowmx 00.

MpeactaBnaTb MHTEpPecbl 3aABUTENA BMNpaBe [AOBEPEHHOE /INLO HA OCHOBAHMM
AOKYMEeHTa, OQOPMNIEHHOrO B COOTBETCTBMW C TpeboBaHMAMM  OENCTBYHOLWLErO
3aKOHOAATeNbCTBA, NOATBEPKAAOLWErO HanMuMe y NpeacTaBUTens npas AencTsoBaTb OT
NMua  3aaBUTENs W ONpPeaenAlowero ycnoBMA WM TPaHMUbl  peanusaumMm  npasa
npeacTaBUTeNA Ha NONYYEeHUe rocyAapCcTBEHHOM ycnyru (40BepeHHOCTb, 40roBop).

1.2.2. [etn, poautenn (3aKoHHble nNpeacTaBUTENIN) KOTOPbIX MMEKT MNpPaBO Ha
HEB3UMaAHME POAUTENbCKOM NAATbl 33 NpUcMoTp mn yxog 8 O0:

AEeTN-UHBANUAbI;

AEeTU-CUPOTbI N AeTU, OCTaBlIMecA 6e3 noneyeHna pogurtenen;

AEeTN C Ty6epKyne3HOM MHTOKCUKALUMe;

AeTW,  nocewialolwme  rpynnbl,  peanusylolmne  aganTUPOBaHHbIE  OCHOBHblE
obweobpasoBaTesibHble NPOrpPaMmMbl AOLWKONAbHOrO 06pa3oBaHUA;

AEeTU, CEMbM KOTOPbIX MMEIOT B CBOEM cocTaBe pebeHKa-uHBanaa;

AETU, Y KOTOPbIX 06 AK e4UHCTBEHHbIN poAnTeNb (3aKOHHbIN NPeaCcTaBUTENb) ABNAETCA
uHBanngom | nnm ll rpynnel;

AEeTU, Y KOTOpbiX OAMH W3 poauTenen (3aKoHHbIX nNpeacTaBUTeNnen) sBAAETCS
BOEHHOC/YXKALLMM CPOYHOM CNyKObi;

AETU, Y KOTOPbIX OAMH U3 poauTenei (3aKoHHbIX NpeacTaBuTenein) 3aHMMaeT WTaTHYHO
AoMKHOCTb B O0.

1.2.3. KomneHcauua 4actm poauTeNnbCKOM nAaaTtbl 3a cyeT cpeactB brwoaxketa CaHKT-
MeTepbypra npeaocTaBnAeTCA B pasmepe:

20 NpouUEeHTOB CpeaHEero pasmepa PoAUTENbCKOM NAaThbl - HAa NepBOro pebeHKa B CEMbE;
40 nNpoueHTOB cpegHero pasmepa pPOAMTENbCKOWM NAATbl - Ha KaKgoro pebeHKa wus
HEeNOoJIHOM CEMbM, MMEIOLLEN CpeaHeayLeBON A0X0, CEMbWN HMXKe ABYKPATHOrO pa3mepa
BE/INYMHbI MPOXKUTOYHOTO MUHMMYMA B pacyeTe Ha AyLly HaceneHus, yCTaHOBAEHHOrO B
CaHkT-lMNeTepbypre 3a KBapTan, NpeaLecTBYOLWNIA mecaly obpalleHus;
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50 npoLeHTOB cpeaHero pasmepa poauTeIbCKOM NAaTbl - HA KaXKA0ro pebeHKa us cembi,
B KOTOPOW OAMH U3 poauTenen asnaeTca MHBaanaom | nuau Il rpynnoi;

50 npougeHTOB cpeaHero pasmepa PoAnTEIbCKOM NaThbl - HA BTOPOro pebeHKa B cembe;
70 npoueHTOB cpeaHero pasmepa pPoOAMTENbCKOM nnaTbl - Ha TpeTbero pebeHka u
nocnenyowmnx geTen B CEMbE;

70 NnpoLEeHTOB CpeaHero pasmepa poaUTeNIbCKON NAaThbl - HA KaXKA0ro pebeHKa ns cembi,
MMeloLLEeN cpeagHeayLWeBON A0X04 CEMbU HUMXKE BEIMYMHbBI NPOXKUTOYHOrO MUHUMYMA B
pacyeTe Ha Aywy HaceneHwua, yctaHosneHHoro B CaHkT-lNeTepbypre 3a KeapTan,
npeALwecTBYOWNN mecauy obpalleHus.

1.3. B AAMUWHUCTPATUBHOM pernameHTe nNpUMEHAIOTCA caeylowmye nNoHATUA U

COKpalleHuA:
AZMUHUCTPAUMA - aAMUHUCTPaUMA paitoHa CaHKT-MNeTepbypra;
"TUC "3AIC CaHkr-MeTepbypra" - aBTOomaTM3MpoBaHHaA WHPOPMALMOHHAA CUCTEMA

KomuTteTa no aenam 3anmcu akToB rpaaaHcKoro coctosiHuAa CanKkT-MNeTepbypra;

ECUA - depepanbHaa rocygapcrBeHHas MHPOpMauMoHHaA cuctema "EgmMHaa cuctema
naeHTMPMKaumMm U1 ayTeHTUGUKaumMm B MHOPACTPYKTYpe, obecneumsatolemn
NHPOPMALMOHHO-TEXHONIOTMYECKOE  B3auUMOAENCTBME  MHPOPMALMOHHBIX  CUCTEM,
NUCMONb3yeMbIX ONA NPeaoCTaBAEeHUA TFOCYAAPCTBEHHbIX WU MYHMUMNAAbHbLIX YCAyr B
3NIeKTPOHHOM dopme";

KypHan perunctpaunm - ¥KypHan perucrpaunm 3aaBaeHU 0 HEB3MMAHUN POANTENBCKOM
nAaTtbl 33 NPUCMOTP M yxoz, 3a AeTbMmm B OO, 0 KOMNEHCAUMM YacTU POAUTENBCKOM NAATbI
3a NpMcmoTp U yxopa 3a getomum B O0;

3akntoyeHne T[MMIMK - 3aKno4vyeHue, BblAaHHOE MCUXO0/I0ro-MeAnKo-Neaarormyeckomn
KOMUCCUEN;

3aKOHHbIV NpeacTaBuTeNb pebeHKa - OMNeKyH;

3anABUTENb - PoaMTENDb (3aKOHHbIN NPeacTaBUTENb) HECOBEPLUEHHONETHErO rpaXKAaHMHa,
nocewatowero O0;

3aABNEHMeE - 3aABNEHME O KOMMNEHCALUMMN YAacTU POAUTENBCKOM NAaTbl 3@ MPUCMOTP U YXO4
3a pebeHkom B OO0, HEB3MMAHWUWN POAUTENLCKOM NAATbI 32 NPUCMOTP M yXo4 3a pebeHKom
B O0;

NOlB/opraHnsaumm - WCNONHUTENbHbIE OpPraHbl rOCYAapCTBEHHOM Bnactu CaHKT-
Metepbypra w©  opraHusauMu, nNpUHMUMAKOWME  y4yacTMe B NpPenoCTaBAeHUM
rocygapCcTBEHHOM yCayru;

NC - ntHpOopMaLMOHHAA cUCTEMA;

KAMC KPO - rocygapctBeHHaa WHbopmaumoHHaa cuctema CaHkT-MeTepbypra
"KomnnekcHas aBTOMATU3MPOBAHHAA WHPOPMALMOHHAA CUCTEMA KaTanormsauyum
pecypcoB obpasoBaHus CaHKT-lNeTepbypra”;
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K3AI'C - KomuTteT no genam 3anncu akToB rParKAaHCKOro COCTOAHUA;

KOMMNEeHcauMa - KOMMNEHCAUuMA 4acTu poauTeNbCKOW nnathl 3a NPUCMOTP M yxop4 3a
aetomun 8 0O0;

MAUC 3IY - merKBegOMCTBEHHAA aBTOMATM3MPOBAHHAA WMHPOPMALMOHHAA CUCTEMA
npepoctaBnenHma B CaHKT-MNeTepbypre rocyaapcTBEHHbIX U MYHULUMNANAbHbLIX YCAYr B
9NEeKTPOHHOM BUAE;

HEeB3MMaHWE pPOAUTENbCKOM nNnathl - OCBOOOXAEHME poguTeneirt  (3aKOHHbIX
npeactaBuTenei) oT onaaTtbl 33 NPUCMOTP M yxoa 3a geTbmu B O0;
OO - rocymapcTtBeHHaa  obpasoBaTenbHas  OpraHM3aumsa,  OCYLLECTBAAKOLLASA

obpa3oBaTeNibHYlO AeATeNbHOCTb MO  peanmsaumm obpasoBaTeNbHbIX MNPOrpamm
AOLWKONbHOIro o6pa3oBaHMa U HaxogAwancs B seaeHun NOTB;

OMCY - opraHbl MECTHOrO CaMOYNpPaBAEHUA BHYTPUIOPOACKUX MYHULMNANbHbIX
obpasoBaHui CaHkT-MNeTepbypra;

YOMC - YnpasneHue depepaibHON MUIPaUMOHHOM cayxbbl no CaHKT-MeTepbypry wm
JNleHuHrpaackom obnactu;

MMIIK - ncuxonoro-meguko-neaarorMyeckana KOMUCCUSA;

MopTan - noptan "locyaapcTBeHHble M MyHMUMNAAbHble ycnyrn (dyHKumMmM) B CaHKT-
Metepbypre" (www.gu.spb.ru);

pacnopsaXeHue - pacnopaxKeHna AgGMUHUCTPALMN O HEB3UMAHUKN POAUTENLCKOWN NANAThI,
O NPeAoCTaBAEHMN KOMMNEHCALMN YAacTN POANTENBCKOM NNATbl;

perncTpayma 3adaBieHUA - PerncTpaumna 3aaBaeHmns 0 HEB3MMaAHNKM POANTENBCKOM NAaThI,
0 NPeAoCTaBAEHNN KOMMEHCALMWN YacTU POANTENBCKOM NiaTbl B MypHane perncrpauum;

CM3B CN6 - pervMoHanbHasa CcUCTEMA  MEXBEAOMCTBEHHOINO  3N1E€KTPOHHOro
B3ammogencteuma CaHKT-NeTepbypra;
CN6 TKY "M®LU" - CaHKTt-MNeTepbyprckoe rocyaapCTBEHHOE Ka3eHHOEe yypexaeHue

"MHOropyHKLMOHANbHbIA LEHTP NPeaoCTaBfeHNsA roCyAapCTBEHHbIX U MYHULMMNANbHbIX
ycayr", ero CTpyKTypHble noapa3aenenms;

CMNo6 ryn "cne UAL" - CanKkTt-NeTepbyprckoe rocyaapCTBEHHOE YHUTApPHOE Npeanpusatue
"CaHkT-MNeTepbyprckmin UHGOPMaLMOHHO-aHATUTUYECKUIN LLEHTP";

yBe4OM/IEHNE O perncrTpauMm - BblgaHHOe AAMWHUCTPAUMen yBegoOMIEHME O
perncrTpaumm 3aasneHmn B XypHane permcrpaunu;

yBegomneHmne ob oTKkase B permctpaumm - BblgaHHoe AAMUHUCTPALMEN yBeAOMIEHME 06
OTKa3e B perucrpauunm 3aasneHuna B ypHane perncrpaymm;

depnepanpHbii MopTan - depepanbHaa rocygapcTBeHHas WMHGOPMaALMOHHAA cMcTeMa
"EAMHBIN  nNOpTan  roCyAapCTBEHHbIX W MyHUMUMManbHbiX  ycayr  (byHKummn)"
(www.gosuslugi.ru);

®dCCM - PepepanbHana cayxxba cyaebHbIX NPUCTABOB.
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1.4. TpeboBaHuA K nopaaky WHOOPMMPOBAHMA O MNopALKe NpesocTaBieHUA
rocyapcTBEHHOM yCayru.

1.4.1. B npenocTaBNeHUM rocyAapCTBEHHOM YCAYTU y4aCTBYHOT:

CMN6 rky "mou";

00;

K3AIGC;

omMcy;

YOMC;

dCChn.

1.4.2. Aapeca agMUHUCTPauui panoHos CaHKT-lMNeTepbypra cornacHo npunoxkenuto N 2 K
HacToAwemy AQMUHUCTPATUBHOMY perfiameHTy (He npuBoauTcA) U Ha oduuManbHOM
canTe MNpasutenbctea CaHKT-MeTepbypra www.gov.spb.ru.

padukK paboTbl: noHeaenbHUK-4yeTBepr ¢ 09.00 ao 13.00 n ¢ 13.48 go 18.00, nATHMUA C
09.00 go 13.00 1 ¢ 13.48 oo 17.00, BbixoaHble AHM - cy660Ta, BOCKPECEHbE.

1.4.3. Agpec CN6 FKY "M®LU": 191124, CaHkT-MeTepbypr, ya. KpacHoro TeKkcTuablwmka, 4.
10-12, nutepa O.

lpadumKk paboTbli: noHeaenbHUK-4yetTBepr ¢ 9.00 go 18.00, natHmMuya ¢ 9.00 go 17.00;
nepepbiB ¢ 13.00 pgo 13.48; BbixogHble AHWM - cyb6boTa, BOCKpECeHbe.
MpofoNKNTeNnbHOCTb paboyero AHA, HENOCPEACTBEHHO MpPeaLecTBYOLWEro Hepaboyemy
NpPasgHUYHOMY HIO, YMEHbLUAETCA Ha OAMNH Yac.

Mecta HaxoxaeHua, rpaduk paboTbl M cnpaBoyHble TenedoHbl CTPYKTYPHbIX
noapasgeneHnin CM6 rKY "MoL" pasmelteHbl Ha MopTane (http://gu.spb.ru/) 8 pasgene
"MHoOrodpyHKLNOHANbHbIE LEHTPbI npeaocTaBaeHmUA rocyaapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr B CaHkT-MeTepbypre".

LleHTp TenedoHHoOro obcnyxmsanuma CMo6 MKy "MoL": (812)573-90-00.

AZpec canTa n aNeKTPOoHHOM nouTbl: http://gu.spb.ru/mfc/; http://knz@mfcspb.ru/.
1.4.4. WHbopmauma o6 OO HaxoauTca Ha  camTax: www.gov.spb.ru u
http://petersburgedu.ru.

1.4.5. UHpopmauma o6 OMCY pasmelleHa Ha caiTe: http://omcy-cnb.pd/.

1.4.6. Agpec K3AI'C: 191015, CaHkT-lMNeTepbypr, yn. TaBpuyeckas, 4. 39.

Aapec caiTa 1 aneKTpoHHOM noyThl: http://kzags.gov.spb.ru, kzags@gov.spb.ru.
TenedoH: (812)271-79-43, dakc: (812)271-41-10.

paduk paboTbl: noHeaenbHUK-yeTBepr ¢ 09.00 ao 14.00 n c 14.48 po 18.00, nATHULA C
09.00 go 14.00 u c 14.48 po 17.00, BbiIxOAHble AHW - cyb6bOTa, BOCKpPECEHbeE.
MpoAoNKNTeNbHOCTb paboyero AHA, HENOCPEACTBEHHO MpeaLecTBYOLWEro Hepaboyemy
nNpasgHUYHOMY AHIO, YMEHbLUAETCs Ha OAMH Yac.
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1.4.7. B pamKax OKa3aHWA rocyfapCTBEHHbIX yCayr U MHGOPMUPOBaAHUA 06 MX OKa3aHUK
3aasuTenam GpyHkumoHmnpyet MNoptan www.gu.spb.ru.

1.4.8. UHdopmauua 06 YOMC:

Appec: 191028, Cankt-lNeTepbypr, yn. KnpouHas, a. 4.

Aapec caiTa 1 3N1eKTPOHHOM noYThl: http://www.ufms.spb.ru, ovir@spb.mvd.ru.
TenedoH: (812)273-22-46, (812)275-09-75.

Bpema pabotbi: noHeaenbHUK-yetBepr ¢ 9.00 go 13.00 n ¢ 13.48 po 18.00, nATHMUA C
9.00 go 13.00 u c 13.48 po 17.00, BbiIxogHble AHM - cyb6boTa, BOCKpPECEHbE.
MpofoNKNTeNnbHOCTb paboyero AHA, HENOCPEACTBEHHO MpeaLecTBYOLWEro Hepaboyemy
npasgHUYHOMY AHI0, YMEHbLUAETCA Ha OAMH Yac.

1.4.9. UHdopmauua o6 OCCI:

Appec: 190000, CaHkT-MNeTepbypr, yn. bonbwasa Mopckas, a. 59.

AZpec canTa n aNeKTPOHHOM nouTbl: http://www.r78.fssprus.ru, mail@r78fssprus.ru.
TenedoH: (812)312-45-25, (812)312-38-48.

paduk paboTbi: BTOpHMK € 9.00 Ao 13.00 n c 14.00 ao 15.00, yetBepr ¢ 14.00 go 18.00.
1.4.10. UHpopmauuio 06 NOIB/opraHm3aumax, yKasaHHbIXx B NyHKTe 1.4 HacToAwWwero
AAMUHUCTPATMBHOIO pernameHTa, WHGOPMAUMIO MO BOMPOCAM NpPenoCTaB/IEHUA
rocyapCTBEHHOM YCNYIY, a TaKKe CBeAEHUA O Xo4e NpeaoCTaB/leHUA rOCyAapCTBEHHOM
YCNyru1 3aABUTENN MOTYT MNOJIYYUTb CAeAyoWmnmm cnocobamu:

nyTem HanpaBAeHWUA 3anpocoB B NMUCbMeEHHOM Buae no agpecam MOIB/opraHunsauuii,
YKa3aHHbIX B NyHKTax 1.4 HacToAwero AGMMHUCTPATUBHOIO pernameHTa, B 3/IEKTPOHHOM
BMAE NO afpecam 3N1eKTPOHHOM NoYTbl yKasaHHbix MOIB/opraHusaumii;

no cnpaBoYHbIM TenepoHam cneupanucros MOMB/opraHmnsaunii, ykasaHHbIx B nyHKTe 1.4
HacToAawero AGMUHUCTPATUBHOIO pernameHTa; Ha [lopTtane;

B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTn MHTepHeT Ha oduuManbHbIX CamTax
NOMB/opraHnsaumnii, yKasaHHbIX B nyHKkTe 1.4 HacToswero AAMWHUCTPATUBHOIO
pernameHTa;

npy AMYHOM 0b6paLLeHUn Ha Npuem K cneumannctam MOIMB/opraHmnsaumii (B 4HU M Yachl
npuema, eciv yCTaHOB/IEHDI);

Ha CTeHOAX B MeCTax NpeaoCTaB/NEeHWUA TFOCYAAPCTBEHHOW YCAyru, rae pasmeliaerca
cneayrowan MHbopmayma:

HAaUMeHOBaHME roCcyAapPCTBEHHOM yCAyru;

nepedeHb WMOIB/opraHunsauuii, y4yacTBYHWOLWMX B NPeAOCTaBNEHUU [OCYAapCTBEHHOM
ycnyru;

rpaduk (pexkmm) pabotbl, TenedoHbl, aapeca 3/71eKTPoHHON noyTbl MOIMB/opraHnsaumii,
OCYLLECTBAAIOWMX MPUEM U KOHCY/NbTALMW 3aaBUTENEN MO BONPOCAM MNpeaocTaBAeHUs
rocy4apcTBEHHOM YCAyru;
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aapeca NOMB/opraHnsaumii, y4acTByoLMX B NpeaoCTaBeHUN roCyAapCTBEHHOM YCAyry;
KOHTaKTHaa WHpopmauma o6 MOIB/opraHmMsaumax, yyacTBylOWMX B MpPeAoCTaBIeHUN
rocygapCcTBEHHOM YCNyru;

NopAA0K NPeAoCTaB/IEHNA rOCYAAaPCTBEHHOM YCNYTN;

nocnenoBaTesibHOCTb NoceweHna 3assutenem MOIMB/opraHusaumii, ydacTBylowMX B
npesocTaBAeHUM rOCYSAPCTBEHHOM YCAYTH;

nepeyvyeHb KaTEropuim rpa)kgaH, MMeEKLWMX MNpPaBo Ha MOJy4YeHWe rocyAapCTBEHHOM
yCcnyru;

nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ANA MONYYEHUA TOCY[APCTBEHHOM YCAYyru, B TOM
ymcae NoiyYyaembix agMUHUCTPALMEN paioHa 6€e3 yyacTma 3aAaBuUTeNs;

obpa3seL, 3an0/IHEHHOTO 3aAB/EHMS;

npu obpaweHnn K uHPomatam (MHPOKMOCKAM, WMHGOMYHKTAM), pasMeLLeHHbIM B
NOMeLLLEHUAX CTPYKTYPHbIX noapasaenenmn CM6 FKy "MaoLl".

[l. CraHpapT npeaocTaBAeHUA rocygapCTBEHHOM YCYTU

2.1. HammeHoBaHWe rocyaapCTBEHHOM YCYrK: NPeAOCTaBAEHME OTAENbHbIM KaTeropmam
cemen, UMeLWMMm aeTen, FrocyaapCTBEHHOM YCAYrM NO HEB3UMAHWUIO POAUTENIbCKOM
nnatel 3a MNPUCMOTP W yxo4 3a [AeTbMW B TOCYAApPCTBEHHbIX 0Opa3oBaTeNbHbIX
OpraHM3aumaAx, OCyLLecTBAAIOWMX 0Opa3oBaTeNbHYD AEeATENbHOCTb MO  peanmnsaumu
obpa3oBaTesibHbIX MPOrpamMmm [AOLWKOAbHOrO 06pa3oBaHMA, M KOMMNEHCAUMW 4acCTu
pOANTENBCKOM nNANaTbl 3a MNPUCMOTP M yXxo4, 3a [AeTbMM B TOCYAAPCTBEHHbIX
obpa3oBaTe/ibHbIX OpraHU3aLmax, OCYLLECTBAAIOWMX 06pa30oBaTENbHYO AeATENIbHOCTb MO
peanusaumm obpasoBaTebHbIX MPOrPamm AOLWKOIbHOro 06pa3oBaHUA.

KpaTkoe HaMmeHOoBaHMe rocyAapCTBEHHON YCAYIU: HEB3UMAHME POAUTENIbCKOM NAATbI 3a
npucmoTp M yxopn 3a Aetbmu B OO, KOMneHcauma 4acTM poAMTENbCKOM naaTbl 3a
npUcMmoTp 1 yxoa 3a getbmm B 0O0.

2.2. TocypapcTBeHHaA ycnyra npeaoctaBasetca AGMUHUCTPALLMEN.

2.3. MpepocTtaBneHme rocygapCTBEHHOM ycayrm AAMUMHUCTPAUMEN OCYLLECTBAAETCA BO
B3aMMOAENCTBMM  CO  CAeAylWMMU  OpraHamum  roCydapCTBEHHOM  BAactM W
opraHusauuamm: CMo6 rky "MoL", K3Arc, omcy, yomc, oCcr.

2.4. Pe3ynbTaTOM NpeaocTaBAeHUA TOCYHAPCTBEHHOM YCAYIM ABNAETCA PaACMOPSKEHMe
AOMUHUCTPaLUN.

3aABuTeNb  MOXeT NoayunTb WMHPOpMauMio O  pesynbTaTe NpeaocTaBAEHMUA
rocyJapcTBeHHOM YCAyrnm B 3NEKTPOHHOM Buae: B "J/InyHom KabuHete" Ha MopTane,
MONYYMUTb COOTBETCTBYIOLLLEE YBEAOMIEHMNE MO 3NEKTPOHHOM MoYTE.
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3aaBuTeNb  MOXKET NoNAyyYuTb MHPopmauMilo O pesynbTaTe NpeaocTaBAeHUA
rocyfapCTBEHHOM ycayrM B NUCbMeHHOM (BbymarkHoM) Buae B AJMUHUCTPALMW,
NnocpeacTBOM CTPYKTYPHbIX noapasaenenumin CMo6 rky "MoLl".

Pe3ynbTaT NpeAocTaBieHns rocyaapctseHHon yenyrmn pukcmpyetca 8 KAUC KPO.

2.5. CpoK npeaocTaBAeHMA rocy4apCcTBEHHOM YCAYTu:

B TeyeHMe nATM pabouymx AHEN nocne MNOCTYN/eHMA MONAHOrO0 MakeTa [A0KYMEHTOB
NPUHUMAET peLeHMe O HeB3MMAHUWU pPOAUTENbCKOW Nnatbl nMb6o 06 OTKase B
HEB3UMAHMUN POAUTENBCKOW NAaTbl, O HAa3HAYeHMM KOMMNeHcaumm nmbo ob OTKase B
Ha3HAYeHUM KOMNEHCaUMN NPU HAaIMYUK NOJTHOTO NaKeTa AOKYMEHTOB;

B TeyeHWe Tpex paboumx AHeM CcO AHA BbIHECEHMA pPELEeHUA O HEeB3UMAHUMU
poauTenbCkonM nnatbl nAmbo 06 OTKasze B HEB3UMAHUM pPOAUTENLCKOW nNaaTbl, O
Ha3HAYeHUM KomneHcaumm nmbo ob oTkase B HazHAYEHMM KOMMNEHcAuMn nHopmupyet
OO0 1 3aaBuTENA O NPUHATOM pEeLLUEHUN.

2.6. [lepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, pPeryanpylowmnx npegocraBsieHue
rocy4apCTBEHHOW yC/yIu:

KoHcTuTtyuma Poccuiickon degepaunm;

depepanbHbin 3akoH oOT 29.12.2012 N 273-®3 "O6 o6pas3oBaHun B Poccuminckomn
depepaunn’;

depepanbHbin 3akoH oT 02.05.2006 N 59-d3 "O nopsake paccmoTpeHus obpalieHui
rpaxaaH Poccuickon depgepaunm;

depepanbHbin 3aKoH 0T 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX";
depepanbHbin 3akoH oT 27.07.2010 N 210-®3 "O6 opraHu3aumm npeaocTaBAeHUA
rocy4apCcTBEHHbIX U MyHUUMNANbHbIX ycayr";

depepanbHbi 3aKoH 0T 06.04.2011 N 63-d3 "O6 anekTpoHHOM noanucuK'";
noctaHoBneHue [lpaButenbctBa Poccuiickon Pepepaumm ot 16.08.2012 N 840 "O
nopagke noAadMm M paccMoTpeHus XKanob Ha pelweHna u aencteua (bespencreme)
denepanbHbIX OPraHOB UCMOIHUTENBHOM BNAACTU U UX AOMKHOCTHbIX N, deaepasbHbixX
rOCyZAapCTBEHHbIX CAYMKAWMX, OOMKHOCTHbIX UL, TOCYAAPCTBEHHbIX BHEOIOAMKETHbIX
¢doHpoB Poccuiickon depepaunmn';

pacnopsaxxeHue lNpasutenbctsa Poccuiickon depgepaummn ot 17.12.2009 N 1993-p "0O6
YTBEPXKAEHMN  CBOAHOTO nepeyHs nepsBooyepenHblX  FOCYAAPCTBEHHbIX U
MYHULMNANAbHbBIX  YCAYF, NpPeAoCTaBAseMbIX OpPraHaMu MUCNOAHWUTE/NIbHOW  BAaCTU
cy6bbektoB Poccuitckon Pegepaumm M OpraHaMm  MeECTHOTO CaMOYMNpaB/ieHUA B
3IEKTPOHHOM BMAE, a TaKXe YyCayr, NpeaoCTaBAAEMbIX B 3/1EKTPOHHOM BuAae
yupexaeHnamm  cybbektoB  Poccuiickon  Pepepaumm M MyHUUMMANbHbIMMK
yypexaeHmnamn';

KOHCYH bTaHTIIOC www.consultant.ru Crpanuua 10 n3 34

Hafieé)KHasa npaBoBaa noaoAepXXKa



PacnopsixeHne KomuteTa no obpasosanuto MpasuTenscTBa CaHKT-
MNetepbypra ot 03.08.2015 N 3747-p
"06 yTBEpPXAEHUN AAMUHUCTPATMB. ..

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHeHus: 12.08.2015

3akoH CaHKt-MNeTtepbypra ot 09.11.2011 N 728-132 "CoumanbHblt KoaeKc CaHKT-
Metepbypra" (aanee - CoumanbHbIN KOAEKC);

3akoH CaHKt-lMetepbypra ot 17.07.2013 N 461-83 "O6 o6pa3oBaHum B CaHKT-
Metepbypre";

noctaHoBneHue MpasutenbctBa CaHKT-MeTepbypra ot 24.02.2004 N 225 "O KomuTeTe no
obpa3oBaHu";

noctaHoBneHue [pasutenoctBa CaHKT-lMeTepbypra ot 26.08.2008 N 1078 "O6
aaAMUHUCTPaumAx panoHoB CaHKT-MNeTepbypra";

noctaHoBneHue MpaButenoctsa CaHKT-MNeTepbypra ot 30.12.2009 N 1593 "O HeKoTopbIX
Mepax Mo MOBbLIWEHUID KayecTBa MNpPeaoCcTaBNeHMA roCyAapCTBEHHbIX yCayr Ha 6ase
MHOTropYHKUMOHANbHOTO LIEHTPa NpeaoCTaBAeHMA TOoCYAaPCTBEHHbIX ycnyr B CaHKT-

MeTepbypre";
noctaHoBneHue lMpasutenbctea CaHKkT-MeTepbypra ot 07.06.2010 N 736 "O co3pgaHum
MeXXBeg0MCTBEHHOM aBTOMATU3MPOBAHHOM NHPOPMALMOHHOM cUcTeEMb!

npepoctaBnenHma B CaHKT-MNeTepbypre rocyaapcTBeHHbIX U MYHWULMNAAbHbLIX YCAYr B
3/IeKTPOHHOM BUAae";

noctaHoBneHue MpaButenbctBa CaHkT-MeTepbypra ot 22.05.2013 N 343 "O peanusaunm
rnasbl 5 "CoumanbHaa nogaep:kka cemen, nmetrowwmnx aeten" 3akoHa CaHkT-lMeTepbypra
"CoumanbHbin koaekc CaHKT-MeTepbypra”;

noctaHosneHue [lpasutenbctBa CaHkT-Metepbypra ot 31.12.2014 N 1313 "O
pOANTENBCKOM nNnaTe 3a MNPUCMOTP W yxo4 3a [AeTbMWM B TOCYAaPCTBEHHbIX
obpa3oBaTeNibHbIX  YYPENKAEHUAX, peanusyowmx obpasoBaTenbHble NPOrpamMmbl
AOLWKoNbHOro 0bpas3oBaHMA, O peanm3aumm NyYHKTOB 6 U 7 ctatbm 18 3akoHa CaHKT-
Metepbypra "CounanbHblt KogeKc CaHkT-MeTepbypra”;

pacnopsaxxeHune [paButenbctBa CaHKT-lMeTepbypra ot 22.03.2011 N 8-pn "O
MEPONPUATUAX NO MNepexoay Ha npeaocTtaBNAeHMe WCNOAHUTENbHbIMKM - OpraHamm
rocygapcreeHHon Bnactu CaHKT-lNeTepbypra rocygapCTBEHHbIX YCAYr B 3/IEKTPOHHOM
Bnae";

pacnopsaxeHne Komuteta no obpasosaHuto ot 11.03.2015 N 958-p "O peanusauuu
nyHKTa 8 noctaHoBneHuA MNpaButenbctsa CaHKT-MeTepbypra ot 31.12.2014 N 1313".

2.7. WUcuepnbiBaloWMin nepeyeHb AOKYMEHTOB, Heobxoammbix U 06s3aTenbHbIX ANA
npeAoCcTaBAeHMA rocygapCTBEHHOM YCAYTN.

2.7.1. NcuyepnbiBalowWwmini nepevyeHb AOKYMEHTOB, HeobXoaMMbIX M 06A3aTeNbHbIX ANA
npeaoCcTaB/eHMA rocyJapCTBEHHOM YCAYTK, NPeaoCTaBAAEMbIX 3aABUTENEM:

3aABNE€HME O HEB3MMaHWM POAUTENIbCKOW NAaTbl, O NPeAoCTaBAEHUM KOMMEHCALUU
cornacHo npunoxeHuto N 3 K HactoAwemy AAMUHUCTPATUBHOMY pernameHTy (He
npueoanTCA);
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CBUAETENbCTBO O POXAEHMU pebeHKa (gna cemen, nmelowmx aByx uU bonee peten,
CBMOETENbCTBO O POXAEHUM pebeHKa MAM MacnopT NpeacTaBAAsOTCA Ha Kaxaoro
HecoBepleHHoNeTHero pebeHKa M3 cocTaBa CeMbW), BblgaHHOE He Ha TeppuTopUM
CaHKT-lNeTepbypra;

3akntodeHne [MIMK B cnyyae 3auncneHna pebeHKa B Tpynny KOMMEHCUPYHOLLEHN,
KOMBMHMPOBAHHOM HaNpPaB/IEHHOCTK;

AOKYMEHT, YA0CTOBEPAKOLWMA NMYHOCTb 3aABMTeNs (macnopT rpaxaaHuHa Poccuiickol
depepaumn U/MnnM BpeMeHHOE YyAO0CTOBEPEHME JIMYHOCTU, BblAaHHOE Ha MNepuopa, ero
3aMeHbl);

AOKYMEHT, NOATBEPXKAAOWMA NOTHOMOYNA 3aABUTENA (B Cnydae obpalleHMa oneKkyHa),
BblAaHHbIN He Ha TeppuTopun CaHKT-MNeTepbypra;

cnpaska 2 HA®/1, noaTBepKAatowaa cBegeHMA O A0X04aX BCEX YIeHOB CeMbM 3a Tpw
nocnegHUX KaneHgapHbIX Mecaua, npeawecTByOWMX Mecsauy noaayun 3asasneHus (ana
HENOJIHbIX CEMEN, MMEIOLNX CpeaHeayLeBON A0X0H CEMbWU HMXKe ABYKPATHOro pasmepa
BE/INYMHbBI MPOXKUTOYHOTO MUHMMYMA B pacyeTe Ha AyLly HaceneHus, yCTaHOBAEHHOrO B
CaHkT-lMeTepbypre 3a KBapTas, NpeawecTBYOWNIA MecAly MnoAayn 3asBieHuda; AnAa
cemei, MMeLWnX cpegHeayleBOM A0XOA CEMbU HUMNKE BEANYUHbI MPOXMKMUTOYHOTO
MWHMMYMa B pacyeTe Ha Ayly HaceneHusa, yctaHoBneHHoro B CaHKT-leTepbypre 3a
KBapTa/l, NpeALecTBYOWMA MecALy NoAaun 3aaBaeHuna);

cnpaBka 06 WMHBAaNMAHOCTM OJHOrO M3 poguTenei (3aKoHHbIX npeacTaBuTenen),
BblAaBaemana ¢enepanbHbIM FOCYAAPCTBEHHBIM YYpEXKAEHMEM MeAMUKO-COLMaNbHOM
3KcnepTu3bl (AN cemein, B KOTOPbIX OAMH U3 poauTenen (3aKOHHbIX npeactaBuTenem)
aBnaetca uHeanmgom | unu ll rpynnol);

CnpaBKa M3 BOEHKOMATa O Npu3biBe poauTena pebeHKa Ha CPOUHYIO CyXKOY C yKazaHMem
nepuoaa NPOXOXKAEHMA CPOYHON CYKObI;

AOKYMEHTbI, NoATBepKAatowme cTaTyc HeNnosIHOM cembu B COOTBETCTBMM € CouManbHbIM
KOAEKCOM (ANA HEenosHbIX CeMeW, UMeLWMX cpeaHeayleBOn A0X04 CeMbM HUKe
ABYKPATHOrO pa3smMepa BEe/IMYUHbI MPONKUTOYHOIO MMHMMYMa B pacyeTe Ha AyLwy
HaceneHua, yctaHoBneHHoro B CaHKT-lMNeTepbypre 3a KBapTa/, NPeALecTBYOWNN MecaLy
nogayu 3asBneHuna):

1) cnpaBKa 13 OpraHoOB 3amnuCcK aKTOB FPaKAaHCKOro COCTOAHMA, NOATBEPKAAOLWLAA, YTO
cBegeHna o6 oTue pebeHKa BHeCEeHbl B 3aMWUCb aKTa O POMKAEHMW HA OCHOBaHUM
3anaBneHnA matepu pebeHKka (Ha aeTen, y KOTOPbIX €AMHCTBEHHbIM poauTenb UMeeT
CTaTyC OAVMHOKOM maTepu);

2) cBMAETENbCTBO O CMepTM poguTtens (B c/iyvyae CMepTM O4HOro W3 poauTenen),
BblAaHHOEe He Ha Tepputopumn CaHkT-lMeTepbypra, nnn ceegeHunsa otcytcTeytoT B "TUC
"3AlC CaHkT-MeTepbypra";
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3) onpegeneHue (NocTaHOBAEHME) cyaa O MPU3HAHUM NLA 6E3BECTHO OTCYTCTBYHOLLMM
(ymepwmnm) (B cnydyae npusHaHUA cyaom 6€3BecTHO OTCYTCTBYHOWMM (ymepLinm) oaHOro
n3 poautenen);

4) pelleHue cyaa O /NNLWEHUM POAMTENBCKUX NpaB (OrpaHUYEHUM B POAUTENIbCKUX
npaBax) (B OTHOLIEHUN AEeTeN, Y KOTOPbIX OANH U3 poanuTenei NLEH PoaUTENbCKUX NPaB
(orpaHuyeH B poauTeNbCKUX NpPaBax);

5) Ha peTel, poANTENN KOTOPbIX YKAOHAIOTCA OT YyNAATbl a/IMMEHTOB, OAMH U3 CNeayoLWNX
AOKYMEHTOB:

cnpaBKa M3 CAy*KObl cyaebHbIX NPUCTaBOB O HEUCMONHEHUM PELUEHUA Cyaa O B3bICKAHUM
a/IMMEHTOB, BblAaHHas He Ha TeppuTtopumn CaHkT-MNeTepbypra;

onpegeneHve cyga, cogeprkawee uHPopmauumto 06 OTKasze B MNPUHATUM Jena K
Npou3BOACTBY (Ha AeTen U3 cembM, rae pogutenn (oguMH U3 poanuTeneit) yKNOHSTCA
(YKnoHAeTcA) oT ynaaTbl a/IMMEHTOB, @ B3blCKaHWE A/IMMEHTOB HEBO3MOMHO B CBA3U C
MOCTOAHHbIM MPOXMBAHUEM 3TUX /UL, Ha TEPPUTOPUM WMHOCTPAHHbLIX FOCYAapPCTB, C
KoTopbiMn y Poccuinckon ®epepaumnm oTCyTCTBYIOT A0rOBOPbLI O MPaBOBOM MOMOLLM).
2.7.2. VcyepnbiBalOWMN nepeyeHb AOKYMEHTOB, HeobxoaMMbIXx M 0bOA3aTeNbHbIX ANA
NpPeaoCcTaB/eHMA TOCYyAAPCTBEHHOM YCAYIM, HAXOOALWMXCA B PACMOPSANKEHUU MUHDIX
NOIB/opraHn3aumii 1 KoTopble 3aABMUTENb BNpase NpeacTaBuTh:

AOKYMEHT, NOATBEPKAAIOWMIA NOTHOMOUMA 3aABUTENA (B Cnydae obpalLeHUA onekyHa),
Bbl4aHHbIN Ha TeppuTopmn CaHKT-MeTepbypra;

CBUAETENLCTBO O POXKAEHMN pebeHKa, BblAaHHOe He Ha Tepputopum CaHkT-lMNeTepbypra,
nnn ceegeHuna otcytcteytoT B "TUC "3AIC CankT-MeTepbypra”;

CBUAETENLCTBO O CMEPTU poauTeNns, BblAaHHOe He Ha Tepputopumn CaHkT-lMNeTepbypra,
nnu ceeageHuna otcytcteytoT B "TUC "3AIC CaHkT-MeTepbypra";

cnpaBKa n3 cny»bbl cyaebHbIX NPUCTaBOB O HEUMCNONHEHUN PELUEHUA CyAa O B3bICKaHUK
a/IMMEHTOB, BblAaHHAA Ha Tepputopumn CanHKT-MNeTepbypra;

cnpaska YOMC o Bble3ge rpakaaHnUHa Ha NOCTOSAHHOE XMUTENbCTBO 3a FPaHMLLy.

2.7.3. JonkHOCTHbIM nnuam NOMB/opraHusaumnii 3anpetleHo TpeboBaTb OT 3aABUTENA:
npeacTaBNeHnA AOKYMEHTOB W MHPOpMaLMM  MAM  OCYLLECTBAEHMA  AENCTBUN,
npeacTaB/lieHne WM OCYLLECTBNEHME KOTOPbIX HE MNpesyCMOTPEHO HOPMATUBHbIMMU
NPaBOBbIMW  aKTaMM, PEryIUPyrOWMMM OTHOLIEHWUA, BO3HUKAOWME B CBASU C
npeaocTaB/ieHMEM rocy4apCTBEHHOM YCAYTu;

NpeacTaB/NeHNA [OKYMEHTOB M MHPOPMaLUM, KOTOPble HAXOAATCA B PaCnoOpPAKEeHUU
OpraHoB, NPeAOCTaBAAIOWMX FOCYAAPCTBEHHYO YCAYTY, NHbIX FOCYAAPCTBEHHbIX OPraHoB.,
OpraHOB MECTHOr0 CamMoyrnpaBAeHMA U OPraHM3aLnii, B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW akTamu Poccuiickon Pepepaunm, HOPMATUBHbIMM MNPABOBbIMM aKTaMMU
cybbektoB Poccuiickon depgepaumm U MyHUUMNANAbHbIMW MNPaBOBbIMM aKTaMK, 3a
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NUCKNIOYEHMEM MOJIYYEHUA YCAYF, BK/IIOYEHHbIX B MEPEYEHb YC/Ayr, KOTOpble ABAAKOTCA
HeobxoaMMbIMM U 00A3aTENbHLIMM ANA NPEeaoCTAaBNEHUA TOCYAAPCTBEHHbIX YCAYT,
YTBEP)KAEHHbIN NocTaHoBAeHMeM [MpaButenbctBa CaHKT-MNeTepbypra ot 03.02.2012 N 93
"O6 yTBepaeHun [lepeyHs ycnyr, KoTopble ABAAKOTCA HeobxoAuMbIMKM W
06A3aTeNbHbIMM ANA NPeaoCTaBAEHUA UCMONAHUTENbHBIMM OpPraHaMM rocyAapCcTBEHHOM
Bnactn CaHKT-MNeTepbypra rocygapCTBEHHbIX YCAYT U NPeaoCTaBAAOTCA OpraHM3aLnamm,
YYaCTBYIOWMMN B NPeAOCTaBAEHUN TOCYAAPCTBEHHbIX ycayr, n MNopsagKka onpeaenenua
pa3mepa nnaTbl 33 UX OKalaHue".

2.8. MWcuepnbiBalowmMit nepeyeHb OCHOBAHMM ANA OTKasa B NpeaocTaBAeHUMU
rocy4apCTBEHHOW yC/yIu:

HenpeacTaBieHMe AOKYMEHTOB, HEOBXOAMMbIX ONA OKA3aHUA rOCyAapPCTBEHHOM YCAYIK;
obpalieHne nnua, He OTHOCALLLErOCA K KaTeropmum 3asBuUTenen;

oTCcyTCTBME pebeHKa B cnucovyHom cocTase OO;

HEeCOOTBETCTBME CBEAEHUIN, YKAa3aHHbIX B 3aABNEHUM, NPeACTaBNEHHbIM AOKYMEHTAM.

2.9. OcHOBaHMA ANA OTKasa B Npueme AOKYMEHTOB, HEOBXOAMMbBIX ANA NPesoCTaBAeHMUA
rocyJapcTBEHHOM  YC/lyrM, OCHOBAHMA ANA  NPUOCTAHOBAEHMA  NpeaocTaBAeHMUS
rocyapcTBEHHOM yCNyrM, C MOMEHTA Hayana npeaoCcTaBNeHUA rOCYAapCTBEHHOMN YCAYTU
OTCYTCTBYIOT.

2.10. Ycnyru, ssnawowmeca HeobxogmmbiMmu M 06A3aTeNbHBIMK ANA NPeAOoCTaBAEeHMUA
rocyapCcTBEHHOM YCAyru, OTCYTCTBYIOT.

2.11. NpepocTtaBneHne rocysapCTBEHHOM YCAYrM OCyLLecTBasieTca Ha 6e3Bo3me3gHOM
OCHOBE.

2.12. MaKCcMManbHbIA  CPOK  OXUOAHMA B O4YepeauM MNpU  NpPenoCcTaBlEHUM
rocyZapCTBEHHOM ycnyru - He 6onee 15 MUHYT.

2.13. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX MPEeAOCTaBAAKOTCA rOCyAapCTBEHHAA
ycnyra, ycayra, npenoctaBisemass opraHM3auuvein, yyacTBYHOWEN B NpeaoCTaBAeHUM
rocyJapCTBEHHOM YCAYrU, K MECTy OXWAAHWA WU NMpUema 3aaBUTENEelr, PasMELLEHUNIO U
0POPMNEHNIO BU3Ya/IbHOM, TEKCTOBOWM U MYNbTUMEAUNHOM MHPOPMALMM O MNopaaKe
npeaoCcTaBAEHUA TaKUX YCAYT.

YKa3aHHble NOMEeLEeHNA OO0/KHbI UMETb NAoWagn, nNpeaycMOTPeHHble CaHUTApPHbIMMU
HoOpMamMKn K TpeboBaHMAMM K pabounmm (oducHbIM) nomeweHuam, rae obopyaoBaHbl
paboune mecta C MCNOAb30BAHMEM MEPCOHANIbHbLIX KOMMbIOTEPOB M KOMUPOBA/IbHOM
TEXHMKK, U MecTa A npuema noceTuTeniei, a TaKKe AO0/MKHbl ObiTb 060pya0BaHbI
CTY/IbAMWU N CTO/IaMM, UMETb NUCYNEe NPUHAANEKHOCTM (6NaHKM 3aABNEHUN, aBTOPYYKM,
bymary) pnAa 3ano/IHEHUA 3aABNEHMA O NPeaoCTaBAeHUM YCAyrM M NPou3BOACTBA
BCMOMOraTe/ibHbIX 3anncen (MaMAaToK, MOACHEHWI), CTEHAAMM, Ha KOTOPbIX A0MKHA ObITb
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pasmelieHa MHbOpMaUMA, yKasaHHaa B NyHKTe 1.4 HactoAawero AAMWHWUCTPATMBHOIO
pernameHTa.

MomelweHMa CTPYKTYpHbIXx noapasgenenHmn CM6 TKY "MOU" ponkHbl oTBevatb
OCHOBHbIM MONOXeHUAM [1paBua OpraHmMsaumMn [eATeNbHOCTU MHOTOPYHKUMOHAbHbIX
LEeHTPOB NpeaoCTaBAEHUA FOCYAAPCTBEHHbLIX M MYHUUMNANAbHbLIX YCAYT, YTBEPKAEHHbIX
noctraHoBneHuem Mpasutennoctsa Poccuiickon Pegepauymm ot 22.12.2012 N 1376.

2.14. lMoKa3saTenn JOCTYNHOCTU U KayecTBa rocyaapCTBEHHbIX YCAYT.

2.14.1. KonnyecTtso B3aMMOAenCcTBUIA 3asBUTENA C opraHamm (opraHusaumsamm) - 0-2.
2.14.2. MNpoaoMKUTENBbHOCTb B3anMoaencTani - 20 MUH.

2.14.3. Konnyectso AOKYMeHTOB - 3-11.

2.14.4. TpenyCMOTPEHO NM MEKBEAOMCTBEHHOE B3aMMoAeNCTBME ALQMUHUCTPALUKN C
WMHbIMUW OpraHamMu (opraHmMsaunamm) Npu NpeaoCcTaBAEHUM FOCY4aPCTBEHHOM YCAYIX - Aa:
K3AIC, OMcCY, ®CCIl, YOMC.

2.14.5. KonnuyectBo AOKYMEHTOB (cBeAeHMiM), KoTopble AAMMHUCTPAUMA 3anpalinBaeT
6e3 yyactua 3aasutens, - 5.

2.14.6. KonuyectBo ycayr, ABAAOWMXCA HeobxoaumMbIMM U 00A3aTENbHbIMM  ANA
npeaoCcTaBAeHMA rocygapcTBEHHOM ycnyru, - 0.

2.14.7. Konu4yectBso aAMMHUCTPATMBHLIX Npoueayp B pamMKax npeaocrtaBneHuA
rocyapCcTBEHHOM YCAYrn, OCYLLECTBAAEMbIX B 9N1€KTPOHHOM BUAe, - 0-3.

2.14.8. lpepycmoTpeH AnuM nopsagok M Gopmbl  KOHTPONA 3a MpenocTaB/iEHUEM
rocy4apCTBEHHOM YCAYrM, CO CTOPOHbI rpaxdaH, Ux obbeAUHEHWM U opraHu3auunmn -
npeaycMoTpeH B COOTBETCTBMM C AENCTBYHOLMM 3aKOHOAATE/IbCTBOM.

2.14.9. Cnocobbl npeaocTaBAeHUA TOCYAaPCTBEHHOW YCYTY 3aABUTENIO:

B CTPYKTYPHOM nogpasaenenumm CMNe6 rky "mMol";

B 9N1eKTPOHHOM Buzae (nocpeactsom MNopTana).

2.14.10. MNpeaycmoTpeHO WHPOPMMPOBAHME 3aABUTENS O Xo4e NpeaocTaBAeHUA
rocyapcTBeHHOM ycayru - aa.

YBegomneHne o npueme 3aAsneHMA Ha [lopTane, yBeaoMneHWe O perucrTpauum
3anaBneHnA B EANHOM cucteme aNeKTPOHHOIO AOKYMeHToob6opoTa M AeNonpoM3BOACTBA
NCNONHUTENbHbIX OPraHOB rocyapcTBeHHOM Bnactu CaHKT-MeTepbypra, yBegomneHme o
NpPeAoCTaBNEHUM KOMMNEHCAUMN/HEB3MMAHUM POAUTENBCKOW NANaTbl, yBeAoM/eHMe 06
OTKa3e B NpeAoCcTaBAeHNN KOMMNEHCAUMWU/HEB3MMAHNN POAMTENIbCKOM NAaTbl.

2.14.11. Cnocobbl WHPOPMMPOBAHUA 3anaBUTENs O pes3ysbTaTax npeaocTaBAeHuUs
rocygapCcTBEHHOM yCayru.

3aABUTENb MOXKET NOJIYy4YNTb CBEAEHUA O XOA4e NPeAOCTaBAEHMA rOCYAAPCTBEHHON YCAyTU
no MaeHTUPUKALMOHHOMY HOMEpPY U aaTe 3aAB/ieHUA B "J/InuHOM KabuHeTte" Ha MopTane,
no yseAoMAEHUAM, MOCTYNAOLWMM HA 3/IEKTPOHHYIO MOYTY.
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3aaBuTeNb  MOXKET NoAyYuTb WMHPoOpmMauMio O  pe3yabTaTe NpeaocTaBAEHUA
rocyapCTBEHHOM YCAYIM B 3NIEKTPOHHOM BUAE, O3HAKOMUTBLCA C MPUHATBIM PELUEHNEM B
"InyHom KabuHeTte" Ha MopTtane, B CMN6 TKY "M®LU", B AAMUHUCTPaUUN, a TaKxkKe
aBTOMATUYECKU NOJTY4UTb COOTBETCTBYIOLLEE YBEAOM/IEHME NO 3NEKTPOHHOM NouyTe.
3anaBUTeNb  MOXKET MNoAyYuTb WMHPoOpMauMio O  pesynbTaTe NpeaocTaBAeHUS
rocyapCTBEHHON yCayrM B MNUCbMEHHOM (bymarkHom) Buae B AAMWHUCTPAUUM, B
CTPYKTYypHOM noapasaenenmun CMo6 rky "MoL".

2.14.12. CpoKk npenocTtaBNeHUA rocyaapcTBeHHOM ycnyru - 8 paboumx aHen.

2.14.13. Mpnem [OKYMEHTOB M BblAaya pes3y/ibTaTa NpPenoCcTaBAEeHUA FoCyaapCTBEHHOM
ycayrm moryT 6bITb ocyuiecTBaeHbl Ha 6a3e CM6 FKY "MoLl".

Mpn NpeaocTaBNeHUN TOCYAAPCTBEHHOW YCAYIU CTPYKTYpHble nogpasaeneHuna CMNoé MKy
"M®LU" ocywecTsnatoT:

nprem 3anpocoB 3aABUTENEN O NPeaOCTaBAEHUN FTOCYAAPCTBEHHbIX AU MYHUUMMANbHbIX
ycnyr,

npeacTaB/ieHMe WHTEPECOB 3aABUTeNerM npu  B3aumogenctsum ¢ deaepanbHbIMU
OpraHamMu MCMOJHUTENbHOM BAACTU, FOCYAAPCTBEHHbIMM BHEOHOAXKETHbIMM PoHOAMM,
NCNONIHUTE/NIbHBIMW OpraHamMm rocygapcTBeHHor Bnactn CaHKT-lNeTepbypra, opraHamu
MECTHOr0O CamMoyrnpaBneHuss, B TOM 4YUCAe NPU  OCYLECTBNIEHUU  OTAENbHbIX
rocyZapCTBEHHbIX MOSIHOMOYMI, NepeaaHHblX 3akoHamu CaHKT-lNeTepbypra (manee -
OpraHbl, MNpPeaoCTaBAAOWME YCAYTK), A TaKKe OpraHM3aumAaMM, YYacTBYHOLWMMU B
npeaoCcTaBAeHUN FTOCYAAPCTBEHHDIX YCAYT;

npeAcTaB/lieHMe NHTEPECOB OPraHoB, NPEeAOCTABAAOLWMNX YCAYTN, NPU B3aUMMOLENCTBUM C
3a9BUTENAMMY;

nHPopmmpoBaHMe 3aABUTENIEN O MopALKe NpefoCTaB/NeHUA TOCYAAPCTBEHHbLIX W
MyHUUMnanbHbix ycayr B CMN6 TKY "M®U" o xoge BbINOAHEHWA 3anpocoB O
NpPeaoCTaBAEHUN TOCYAAPCTBEHHbIX W MYHUUMNANbHbIX YCAYr, @ TaKXe MO MHbIM
BOMPOCaM, CBA3aHHbIM C NPeAoCTaBAEHMEM rOCYAaPCTBEHHbIX U MYHULIMNANbHbBIX YCAYT;
B3aMMOAENCTBME C OpraHamu, nNpeaoCTaBAAWMMM  YyCAyrKM, MNO  BOMPOCaM
npeaoCcTaB/AeHMA TOCYAAPCTBEHHbBIX U MYHUUMMANbHbIX YCAYT, @ TaKXe OpraHu3aumamm,
YYaCTBYIOLWMMN B NPeaOCTaBAEHNM rOCYAAPCTBEHHbIX YCAYT;

BblAa4ya 3a8BUTENAM AOKYMEHTOB OPraHOB, NPeAOoCTaBAAIOWMX YCAYTU, NO pe3yabTaTam
NpPeaoCcTaB/eHMA TOCYAAPCTBEHHbIX W MYHUUMMNANbHbIX YCAYF, €CAN WHOE He
npeaycMoTpeHO 3aKoHoaaTenbcTBom Poccminckon dPeapepauymm;

npuem, ob6pabotka wMHIopmaumm M3 MHPOPMALMOHHBLIX  CUCTEM  OpPraHoB,
NpeaoCTaBAAOWMX YCAYTN, U BblAaya 3aABUTENAM HA OCHOBaHWM TaKoW MHbOpMauMm
AOKYMEHTOB, €CAM 3TO NPeayCMOTPEHO COrNalleHMem O B3aMMOLEWUCTBMU U MHOE He
npeaycmoTpeHo deaepanbHbIM 3aKOHOM;
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opraHmM3auMa npenocTaBfeHMA TOCYAAPCTBEHHbIX W MYHMUWMNANbHLIX YCAYr Ha
TeppuTopum CaHkT-MeTepbypra nocpeacTBoM 3aKA04EHMA A4OroBOPOB C MHbIMKU CM6 TKY
"MOU" n npuBnekaembiIMn OpraHU3aUUAMMK, PACMONOKEHHBIMU Ha TeppuTopun CaHKT-
MeTepbypra;

OCYLLECTB/IEHWE MOHMTOPMHIA KayecTBa MNPeAOCTaB/NEHUA FOCYAAPCTBEHHbIX MU
MYHUUMMANbHbIX YCAYT NO NpUHUMNy "oaHoro okHa" Ha Tepputopumn CankT-lMNeTepbypra;
obecneyeHne becnnaTtHOro AocCTyna 3aasutenei K Noprany;

npuem un nepeaady Ha paccmoTpeHne B AAMMHUCTPAUMIO XKanob 3aasutenei.

B cnyyae nogaunm [OOKYMEHTOB B AAMUMHUCTPAUMIO MNOCPEACTBOM  CTPYKTYPHOrO
noapasgenexHna CMNeé rky "MoLU" cneumannuct ctpykTypHoro noapasgenenua Cro6 Ky
"M®LU", ocywecTBAAOWMA NPUEM [OOKYMEHTOB, MPeACTaBAEHHbIX ANA MoaydYeHus
rocyapCTBEHHOM yCyru, BbINONHAET cneayolme aencTema:

onpeaensaet npegmet obpalieHus;

npuem u nepegaya Ha paccCMoTpeHne B AGMUHUCTPALMIO Kanob 3aasutenei;

NPOBOAMUT NPOBEPKY NOIHOMOYMI INLA, NOAAIOLLETO AOKYMEHTDI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeOOBAHUAM, YKa3aHHbIM B MyHKTe 2.7
HacToAwero AGMMHUCTPATUBHOIO PerlaMeHTa;

OCYLLECTBASIET CKaHUPOBaHWE NMPeACTaB/IEeHHbIX AOKYMEHTOB, GOPMUPYET 3/IEKTPOHHOE
Aeno, BCE  [AOKYMEHTbI KOTOPOro  CBA3bIBAOTCA  €AMHbIM  YHUKA/IbHbIM
NAEHTUPUKALMOHHBIM KOLOM, NO3BONAIOLMM YCTAHOBUTb NPUHAANEKHOCTb AOKYMEHTOB
KOHKPEeTHOMY 3aABUTENI0 U BUAY 06palLeHna 3a rocyaapCTBEHHOM YCAyrom;

3aBepseT 3/1IeKTPOHHOE Ae/1I0 YCUNEHHOM KBAaANULUMPOBAHHOM 3N1EKTPOHHOM NoANUChIo
(nanee - 20N);

HanpaBAsfeT KoNuUM [AOKYMEHTOB W peecTp [AOKYMEHTOB B  AJMMHUCTpAUMIO,
NpeaoCTaBAAOLLYH0 rOCYAAaPCTBEHHYHO YCAYryY:

B 3/IEKTPOHHOM BuMAe (B cOCTaBe NAaKeTOB 3N1EeKTPOHHbIX Ae/) B Te4eHMe 0AHOro paboyero
AHA CO AHA 0bpalleHMs 3aaBUTENA B CTPYKTYPHOe noapasaeneHue CMo6 MKy "MoL";

Ha OyMaKHbIX HocuTensx (B cnyyae HeobxoaAMMOCTM 06A3aTeNbHOrO NpPeaoCTaBAEeHMUA
OPUIMHAN0B AOKYMEHTOB) - B Te4EHMeE Tpex pabounx AHen co gHA obpalleHns 3aaBuTeNA
B nogpasaenerue CMo6 rky "mMaoL".

Mo OKOHYaHMM NpMema AOKYMEHTOB CMELNANNUCT CTPYKTYPHOro nogpasaenerHuna Creé rky
"MO®L" BblgaeT 3aABUTENIO PACNMCKY B NPUEME AOKYMEHTOB.

[JonxkHocTHoe Anuo AQMUMHUCTPALMKM, OTBETCTBEHHOE 3a NOoAroTOBKY OTBeTa Mo
pe3ynbTaTaM pPACCMOTPEHUA NpPEeACTaBAEHHbIX 3aABUTENEM [LOKYMEHTOB, HanpaBnseT
HeobxoaAuMble AOOKYMEHTbl (CNpaBKM, NUCbMa, pPeWweHus U Ap.) B CTPYKTypHoe
nogpasaenexHune CN6 MKy "MoLU" ana nx nocneayowen nepeaaym 3aaBuTento:
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B 3/IEKTPOHHOM BMAE B TeYeHWe oAHOoro paboyero AHA CO AHSA MPUHATUA PELUEHUA O
npepocTaBaeHnn (oTKkase B NpeaoCTaBNeHNN) 3aABUTENIO FOCYAapPCTBEHHOW YCAYTY;

Ha OymaxXHOM HocuTene - B CPOK He bBonee Tpex paboumx gHEW Co AHA NPUHATMA
pelweHna o NpenocTaBNeHnn (0TKase B NpeaoCcTaBAeHMN) 3aaBUTENIO FOCYAAPCTBEHHOM
ycnyru.

Cneumanuct cTpykTypHoro noapasaenenunsa CMoé6 kY "MoL", otBeTcTBEHHbIN 3a Bblaavy
AOKYMEHTOB, MOJIyYeHHbIX OT AAMMHUCTPAUMM MO pe3yabTaTaM pPaCcCMOTPEHUA
NnpeAcCTaB/IEHHbIX 3a8BUTENEM AOKYMEHTOB, HE NO34HEE ABYX AHEN CO AHA UX MONYYEHMUA
OT agMMHUCTpPauMmM paiioHa CaHKT-leTepbypra coobuiaeT 3aABUTEN0 O MNPUHATOM
peweHnn no tenedoHy (c 3anucbio AaTbl U BpemMeHn TesiePOHHOro 3BOHKA), a TaKKe O
BO3MOHOCTU NOJIy4EeHUA AOKYMEHTOB B CTPYKTYpPHOM noapasaenenmun CMo6 rky "MaoLl".
2.15. OcobeHHOCTN NpenoCTaBeHNA rOCYJaPCTBEHHOM YCAYTU B SNEKTPOHHON dopme Ha
MopTtane.

2.15.1. 3asBuTe/NIb MOMKET MOAYy4YUTb MHPOPMAUMIO O rOCYyAaPCTBEHHOWM ycayre, B TOM
yncne o nopAgKe NpeaoCcTaBieHns ycnyru, Ha MNopTane.

3anABUTENIb MOXKET 03HAaKOMUTbCA C GOPMOM 3aABNEHUA U WUHBIMU  AOKYMEHTAMM,
HeobxoaAMMbIMM  ONA  MNONAYYEHMA T[OCyAapCTBEHHOW ycayrk, Ha [lopTane, npwm
HeobXo4AMMOCTM COXPAaHUTb UX HAa KOMMbIOTEpE.

Joctyn K cBegeHMAM O NpenoCTaBNeHUMUM TFOCYOAPCTBEHHOM  yCcayru, nopagke
npeaoCcTaBAeHMA rOCyAapCTBEHHON YCAYrKU U K Gopme 3aaBNIEHNA U UHBIM AOKYMEHTaM
BbIMNONHAETCA 6e3 npeaBapuTeNbHOM aBTOpPM3auUMWM 3aaBuTens Ha [loptane M Ha
depnepanbHom MopTane.

Mocne aBTOpM3auunm Ha lMopTane 3aaBUTENb MOKET:

nogaTtb 3NEKTPOHHOEe 3aAB/NeHWE W  OTCKaHMpOBaHHble 06pasbl  AOKYMEHTOB
(rpadumyeckme daiinbl), HeobxogmMmble ANA NPeaoCTaBNAEHUA TOCYAAPCTBEHHOM YCAyru,
yepes [lopTan;

NoNY4YnUTb CBEAEHUA O XO4€e NPeaoCTaBAeHMA FOCYy4aPCTBEHHOM YCYrK B CAyyYae nogayn
3aaBneHme nocpeactsom MNoprtana;

NONYYUTb pe3yabTaT NPeaoCTaBAEHNA rOCYAAPCTBEHHON YCAYTN.

3aABuTeNb A0/MKEH aBTOPM30BaTbCA HA [lopTane C MCNO/b30BAaHMEM YYETHOW 3anucu
nosnb3osatena 8 ECUA.

3aAaBUTeNb MOXKeT 3aperncTpmpoBaTb Y4YeTHYH 3anucb nosab3osatena ECHUA B
COOTBETCTBUU C YCNOBUAMU Ucnonb3oBaHna ECUA.

Mocne aBTOpM3aUUM 3aABUTENb MOMKET 3aiTM B "J/IMYHbIM KabuHeT" Ha MopTane, rae
oTobparkaloTcA  paHee  MNoAaHHble  3NEeKTPOHHble  3aAB/NEHWA U pe3ynbTaThbl
npeAoCcTaB/eHMA roCyJapPCTBEHHbIX YCAYT B 9N1EKTPOHHOM popme.
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2.15.2. 3aABUTENb MOXKET MOAY4YMTb FOCYAaPCTBEHHYIO YCAYry B 3/1EKTPOHHOM dopme
nyTeM 3anN0JIHEHMA SNEKTPOHHOTO 3aAaBAeHUA Ha MopTane.

OnA nogayun sNeKTPOHHOro 3aAB/eHUA Ha [lopTane 3aaBUTENb BbINOAHAET Caeayolme
AencTema:

N3y4aeT onmncaHme rocyfapCcTBEHHOM YCYyrn B COOTBETCTBYHOLWEM pasaene MNopTana;
3HAKOMUTCA C YC/IOBUAMW M MOPAAKOM NPeaoCTaBNeHUA roCygapCTBEHHOM YCIyru B
3/1EKTPOHHOM dopMe, pasmelleHHbIMKU Ha MNopTane B COOTBETCTBYIOLWEM PA3LEeNe;
nepexoauT MO CCblIKE HA 3KpaHHyL ¢opmy 3aasBneHuUs Ha [lopTane (manee - ¢dopma
3aABJIeHMUA);

npoxoauT asTopusaunto Ha lNMopTtane yepes ECUA;

NOATBEP)KAAET corfacMe Ha o06paboTKy nepcoHanbHbIX AaHHbIX (ycTaHaBAMBaeT
COOTBETCTBYHOLLYI OTMETKY B GOpMe 3/1eKTPOHHOIO 3as8BNEHMA);

noatrsepXaaet GakKT  O3HAKOMIEHMA W corlacMa  C  YC/IOBUAMW UM MOPALKOM
npeaocTaB/eHMsa TFOCYyAaPCTBEHHOM YCAyrM B 3NE€KTPOHHOM d¢opme (ycTaHaBauBaeT
COOTBETCTBYHOLLYI OTMETKY O COr/lacum B popme 3/1eKTPOHHOIO 3aABNEHUA);

3anonHAeT popmy INEKTPOHHOrO 3aABNEHUA, BKAKOYAKOLWYIO CBeAeHMA, Heobxoammblie U
obA3aTenbHble 4N1A NPeAOCTaBAEHMA rOCYAAPCTBEHHOM YCAyru;

NPUKpEenaaeT OTCKaHMPOBaHHbIE 06pa3bl AOKYMeHTOB (rpaduyeckme dannbl) K dopme
3/IEKTPOHHOrO 3aAB/IEHMA;

noaTesepgaer AOCTOBEPHOCTb COO0bLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B GOpMe 3/1EeKTPOHHOIO 3asBNEHMA);

OTNPaBAsAET 3ano/IHEHHOE 3/1eKTPOHHOE 3asB/ieHMe (HaXMMaAeT COOTBETCTBYHOLLYIO
KHOMKY B GOpMe 3N1eKTPOHHOI0 3aABAeHMUA);

nonyyaet Ha MNopTtane B "/IuHOM KabuHeTe" M MO 3NEKTPOHHOM MoYTe yBeAOMEHME,
NOATBEPKAAIOLLEE, YTO 3asiB/IEHME OTNPABAEHO (Npuem aneKTpPoHHOoro 3aasaeHna MAUC
3lY), yBeaomneHue, NOATBEPKAAOWLEE, YTO 3aAB/IEHWE MOJIyYeHO CrneumnasmcTom
AAMUHUCTPAUMM, B KOTOPOM YKa3blBalOTCA, B TOM 4ucCne, cBegeHUA ob opraHmMsaumm,
NpeaoCTaBAAOWEN FOCYAAPCTBEHHYIO YCAYrYy, a TaKXKe UAEHTUPUKAUMOHHBIN HOMEpP WU
AaTa 3/1EKTPOHHOrO 3aAB/IEHUA.

Mpn HEO6X0AMMOCTU COXPAHAET yBeAOMEHMNE ANA NeYaTy.

2.15.3. 3aABuUTeIb MOXKET NONYYUTb CBEAEHMA O XO4€E NPeAoCTaBNEHNA FOCYAAPCTBEHHOM
YCNYI1 B 3N1EKTPOHHOM popme.

3aABMTE/Ib MMEEeT BO3MOMXKHOCTb OTC/IeXKMBATb CTaTyC NogaHHOro obpalieHma B cay4vae
noaayu 3aasneHma yepes MopTan:

no MAeHTUPUKALMOHHOMY HOMEPY U AaTe SNEKTPOHHOro 3asaBneHms Ha [opTane yepes
"JInyHbI KabuHeT" B cnyyae nogaum 3aasieHUA nocpeactsom MNopTtana;

Nno yBeAOMAEHMAM, MOCTYNAOLWMM HA 3IEKTPOHHYHO MOYTY.
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3aABuTENIb MOXKET MNOoAy4YnTb MHPOPMALMIO O XOoA4e M pesy/abTaTe NpPeaoCTaB/IeHUSA
rocyZapCTBEHHOM YCAYru, a TaKKe 0 AanbHeNWmnx aencremax (npm HeobxoammocTtu).
2.15.4. NonyyeHune pe3ynbTaTa rocygapCcTBEHHOM YCAYrn 3aaBUTENEM.

B cnyyae obpawieHua 3asBuTena 3a noaydyeHnem MHGOpPMaLMM O TrOCYy[aPCTBEHHOM
ycnyre 3aABUTENI0 NPeAO0CTaBAAETCA NOHAA, aKTyaslbHaA U A0CTOBepPHas MHGopmaLma o
nopaake npeaocTtaBaeHMa ycnyru Ha MNopTane.

B cnyyae obpalueHua 3aaBuTena 3a noayvyeHnem mHGopmauum o popme 3aaBAEHUA U
MHbIX OOKYMEHTOB pPe3ynbTaTOM NpenoCTaB/eHUA TroCcyAapCTBEHHOM yCayru aBnsetca
BO3MOXHOCTb 03HAKOMUTLCA C 3asiBIEHNEM N UHBIMU AOKYMeHTaMu Ha lNopTane.
3aABMTEIb MOKET NOYYNTb PE3yNbTaT YCIYTU B 3/IEKTPOHHOM Buae 6e3 HeobxogmmocTu
NoNy4YnTb OYyMaKHbIA AOKYMEHT B AAMUHUCTPaumun. 3asasutenb Ha [lopTane uyepes
"JINyHbIN KabuHeT" MOoXKeT 03HAaKOMMUTbCA C MPUHATbIM PELUEHMEM, a TaKKe noayyaet
COOTBETCTBYHOLLEE YBEAOM/IEHNE MO 3/IEKTPOHHOM nouyTe.

3aABMTeNb  MNOAy4aeT pe3ynbTaT NpeaocTaB/ieHnsa (OTKA3 B NpPeaoCTaBAeHUW)
rocyZ,apCTBEHHOM YC/Yrn B 3IEKTPOHHOM BUAe Ha MNopTane. 3aaBUTENb MOXKET NOAYYNTb
pe3ynbTaT NpeaocTaBneHna (O0TKaz B NpeaoCTaBAe€HUMWM) TOCYyAapPCTBEHHOM yCnyrn B
AJQMUHUCTPAUMKN UK B CTPYKTYPHOM nogpasgenerHum CMNeé rky "MolLl".

Mpyu AnyHom obpatteHun B CM6 MKY "MOL" 3a pesynbtatom npeaocraBneHmns (0Tkasom
B NpPeAoCTaB/IEHNN) FOCYLSAPCTBEHHOM YCAYrM 3asBUTEN0 HEOOBXO0AMMO NpPeaoCTaBUTb
yBeaomneHue, noctynmeuee B "JIMuHbI KabuHeT" MNopTana AMbo Ha agpec 3NeKTPOHHOM
MOYTbl, @ TaK¥e OPUIMHaNbl AOKYMEHTOB (NpuM HeobxoaumocTu), HeobxoauMbIX ANA
npenocTaBAeHUA rocyaapCcTBEHHOM YCAyrn.

lll. CocTtas, nocnenoBaTeNbHOCTb U CPOKU BbINONHEHUA
aAMMHUCTPATUBHbIX Npoueayp (aencremin), TpeboBaHMUA K NOPAAKY
MX BbIMNO/IHEHUSA, B TOM YMCe 0COBEHHOCTM BbINOJHEHMUSA
aAMUHUCTPATMBHbIX NpoLeayp (AencTBuin) B aNeKTPOHHOM dopme

MpepoctaBneHMe rocyaapcTBEHHOW YCAYrM BKAOYaeT B cebs nocnenoBaTeNbHOCTb
cnenyowmx adMMHUCTPATUBHbBIX Npoueayp:

nogava 3aAB/IeHNA O HEB3MMaHMUN POAUTENBCKOMN NAaTbl, 0 KOMMEHCaAUMUN;

aKTyanusaumsa 3aaBNeHNA 0 HeB3MMaHUKN POAUTENbCKOM NAATbl, 0 KOMMNEHCALNK;
NOAroTOBKa W HanpaBAeHME MEeXKBEAOMCTBEHHOIO 3anpoca B MHOM opraH (opraHnsauuio)
O NpeaocTaBAeHUN AOKYMeEHTOB (MHPopMaLmK), HeOBXOAUMBIX ANA NPUHATUA PeLleHUn
0 NpeaoCcTaBAEHUM rOCYyA4apPCTBEHHOM YCYTN 3aABUTENIO;
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PacCMOTpPeHWe  3aABNEHMA W NPeACTAaBAEHHbIX  3aABUTENEeM  OOKYMEHTOB B
ALMUHUCTPALMIO U MPUHATUE pPELIeHMA O HEB3UMaAHWW POAMUTENIbCKOM NAaTbl UAWU O
npeAoCTaBAEHUM KOMMNEHCALMW;

nHoopmmposaHne OO O HEB3MMaHMM POAUTENLCKON NAaTbl MAM  HaA3HAYEHUU
KOMMNeHcaLmm.

3.1. Nopgayva 3aABNEHMNA O HEB3UMAHUU pOAMTEJ’IbCKOVI nnaTtbl, 0 KOMNeHCaunu

3.1.1. HOpnanyecknm baKkTOMm, ABNAKOLWMMCA OCHOBaHMEM ana Ha4yana
aAMMHUCTPATUBHOM Nnpoueaypbl ABnAeTca obpaweHne 3aasutena Ha MopTtan nam B CM6
FKY "MO®LU" c 3asBneHMeM Ha TeKYLWMIN KafieHAapHbIN oA,

3.1.2. OnA HeB3MMAHMA POAUTENBCKOM NAaTbl WAM NPeaoCTaBAEHUA KOMMEHCaALUU
33aABUTENb 3aMONIHAET 3aAaB/ieHMe COornacHo npuaoxeHmto N 3 K HacTtoAawemy
AOMWUHUCTPATUBHOMY persiaMeHTy Ha OCHOBAHWUN AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.1
HacToAwero AGMUHUCTPATUBHOIO pernameHTa.

3.1.3. 3asBuTesniem, MVMewWMUM aAeTeln OAHOro roda POXKAEHMA UK AeTen,
oAHoBpemeHHo nocewgatowmx 00, opopmMaAoTCA 3aABNEHMA Ha KaxKaoro pebeHka.

3.1.4. OTBETCTBEHHbIM 33 UCMNOJNHEHWE aAMUHUCTPATUBHOM NpoLeaypPbl B 4acTU Npuema
3asBneHus asnaetca cneymanmct CM6 FKY "MoU" (npu nogaye 3aaBneHuna yepes Cro6
FKY "M®L"), B yactu permctpaumm 3asBneHums - cneumanmct AGMUHUCTPaLLUMN.

3.1.5. Kputepum NpUHATUA peLueHUA: COOTBETCTBME 3asaBneHums Gopme, YKasaHHOM B
npunoxkeHmn N 3 HacTtoAwero AGMUHUCTPATUBHOIO perfiamMeHTa.

3.1.6. Pe3ynbTaTOM agMMHUCTPATUBHOM NpoLeaypbl ABAAETCA PErncTpaLmna 3aaBneHms B
MAWNC 2IIY, HanpaBsieHWe 3aABUTENIO YBEOOMJIEHWA O perncrtpauum 3aABAeHUA WU
OTKa3a B perncrpauum 3aaBneHus.

3.1.7. Cnoco6 ¢uKcaumm pesynbtata agMUHUCTPATUBHOM MNpOLEAYPbl: NMPUCBOEHME
3aABNEHUIO MAEHTUPUKALUNMOHHOro Homepa B MAUC 3TY.

3.1.8. CpoK BbINOJIHEHMA aAMUHUCTPATUBHOMN Npoueaypbl - He 6onee ogHoro pabouyero
OHA.

3.2. AKTyanunsaums 3anaB/eHUs O HEB3UMAHUWN POAUTENBCKOM NaTbl, 0 KOMMNEHCaLUK

3.2.1. HOpnanyecknm baKTOM, ABNAIOWMMCA OCHOBaHWeM ana Hayana
agMUHUCTPATMBHOM npoueaypsbl, ABnaetca obpaweHue 3aasutens Ha MNopTtan nam B CMNo6
FKY "M®U" gana akTyanusaumm 3aperucTpmMpoBaHHOro paHee 3asBAeHUS O HEB3UMAHUM
POANTENBCKOM NAaTbl MM O KOMMEHCALUMN.
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3.2.1.1. 3aABnUTEeIb MMEET NPABO B NOCNEAHMA MecsAL, NPeaoCTaBAEeHNA FoCyAapPCTBEHHOM
YCNyIu B CBA3M C UCTEYEHNEM CPOKA HEB3MMAHUA POANTENBCKOM NAaTbl, NPesoCTaBEHUA
KOMMNEeHCauMn akTyanmsnposaTb paHee NogaHHOoe 3asAB/IeHMe.

3aABMTE/Ib MOXKET aKTyaM3MpPoBaTb 3aABJEHNE TOJIbKO MO MECTy ero NepBUYHOM Noaaum
B 3aBMCMMOCTM OT cnocoba noaaumn.

Mpwn aKTyanusauum 3aaBAEHUA 33aABUTE/Ib MMEET MpPaBO M3MEHUTb rof (4aTty) Havana
HEB3UMAHMA POAUTENBCKOM NIaTbl UM KOMMNEHCALMMN.

3.2.2. 3aABneHne nocae akTyaan3aunmm uam nogaym HOBOro 3aaBaeHUA paccmaTpmBaeTca
B8 AAMMHUCTPaALUN B COOTBETCTBUM C HACTOALWMM AAMUHUCTPATUBHbIM pernameHTOM.
OTBETCTBEHHbIM 33 UCNONHEHWE agMUHUCTPATUBHOM NpoLeaypbl ABNAETCA 3aABUTEND.
3.2.3. 3aaBuTeNb UMeeT NPaBoO NOC/le BOSHUKHOBEHWUA UIN U3MEHEHUA OCHOBAHUM ANA
HEB3UMAHMA POAUTENIbCKOWN NaTbl, 4N1A NPeAOCTaB/EHNA KOMMNEHCALMN MPU USMEHEHUN
dbammnnm, WMMeHu, oTyecTBa 3aaBuTena U pebeHKa, AaTbl pPoOXAeHUA pebeHka,
PEKBU3UTOB LOKYMEHTOB, NepeBoga pebeHka B gpyroe OO, noaaTb HOBOE 3aABNEHME.
3.2.4. OTBETCTBEHHbIM 33 UCMNOJNHEHUE aJMUHUCTPATUBHOM Npoueaypbl B YacTn npuema
3asBneHus asnaetca cneymanmct CMo6 rKY "MoU" (npu nopgaye 3aaBneHusa yepes Cro6
FKY "M®L"), B yacTu permctpaumm 3asBneHus - cneumanmct AGMUHUCTPaLUMN.

3.2.5. Kputepum NpUHATUA peLUeHUA: COOTBETCTBUE 3asaBneHuns Gpopme, yKasaHHOM B
npunoxkeHmn N 3 HacToAwero AAMWHUCTPATUBHOIO pernameHTa, C BHeCeHHbIMU
N3MeHeHuAMM (4aTa, rog NpesoCTaBeHNA roCyAapPCTBEHHOM yCayri).

3.2.6. Pe3ynbtaTtomM aAMUHUCTPATUBHOM Nnpoueaypbl Asasetca noctynaenHme 8 MAUC 3Ty
3aAB/NIEHNA C BHECEHHbIMU U3MEHEHUAMM (AaTa, rog NpeaoCcTaB/leHNs rocyAapCTBEHHOM
ycnyru).

3.2.7. Cnocobom d¢uKcaumm pesynbTaTa aLMUHUCTPATUBHOM nNpoLeaypbl fABAAETCA
M3MeHeHue cTaTyca 3aasneHma s MAUC JIY.

3.3. MNoarotoBKka W HanpaB/eHME MeXBeJOMCTBEHHOro 3amnpoca B WMHOW OpraH
(opraHu3aumio) o npeaocTaBAeHUU AO0KYMeHToB (MHpopmaumu), Heobxoaumbix ANA
NPUHATUSA pPeLleHna 0 NPeaoCcTaBAeHUM rOCyA4apPCTBEHHOM YCYT 3a8BUTENIO

3.3.1. HOpnanyeckum daKkToMm, ABNAIOWMMCA OCHOBaHMemM  AanA Hayana
a4MMHUCTPATUBHOM NpoLeaypbl, ABNAAETCA HENPEeAOCTaBAEHME 3aBUTENEM AOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.7.2 HacToAwero AGMUHUCTPATMBHOIO pernameHTa.

3.3.2. B chy4yae HenpeaoCTaBAEHUA 3aABUTEIEM AOKYMEHTOB, YKAa3aHHbIX B MyHKTe 2.7.2
HacToAwero AAMUHUCTPATUBHOIO pernameHTa, ynoaHOMOYEHHOE MU0 AAMUHUCTPALLUMK
HanpasBAAeT MeXBeAOMCTBEHHbIN 3anpoc.
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3.3.3. B pamKax agMMHUCTPATUBHOM npouenypbl Cneumannct AgMUHUCTPALUN,
OTBETCTBEHHbIA 33 MNOArOTOBKY, HAMNpPaBleHUE MEXKBEAOMCTBEHHbIX 3anpocoB U
NnoJiy4eHMe OTBETOB Ha HUX, OCYLLLECTBAAET c/ieaytowmne agMMHUCTPATUBHbIE AeNCTBUA:
onpegenseT CcocCTaB AOKYMeHTOB (MHPopmaumu), noanerkawmx MOAyYeHU No
MEKBEAOMCTBEHHbIM 3anpocam, WU opraHbl (opraHusauumu), B KOTOpble AOJIXKHblI ObITb
HanpaBAeHbl MEXBe0MCTBEHHbIE 3aNpOChl;

noAroTaBAMBaET MPOEKTbl MEeXBeAOMCTBEHHbIX 3arnpocoB, B TOM uucne B ¢dopme
9NEKTPOHHOIO AOKYMEHTQ;

npu HeobXoAMMOCTU NPeACcTaBAAET NPOEKTbl MEXBEAOMCTBEHHbIX 3aMPOCOB HAa NOANUCH
nuy, YNOAHOMOYEHHOMY MNOAMUCLIBAaTb MEXXBEAOMCTBEHHbIE 3anpoCbl, B TOM 4Yucae C
NCMONb30BaHMEM INEKTPOHHOM NOANNUCH;

HanpaBAAeT MeXXBeJOMCTBEHHbIE 3anpocChl B:

K3AI'C (3anpalwimBaeTca: cBMAETENbCTBO O POXKAEHUN pebeHKa, CBMAETEIbCTBO O CMEPTH
poauTens, ecav AoKYMeHTbl bblan BbigaHbl Ha TeppuTopumn CaHKT-MeTepbypra);

OMCY (3anpawmBaeTca: AOKYMEHT, NOATBEP)KAAMOWMIM NOMHOMOYMA 3aABuTena (B
cnyyae obpalleHna onekyHa), BblAaHHbIN Ha TeppuTopumn CaHKT-MeTepbypra);

®CCN (3anpawmBaeTcs: cnpaBka M3 CAy»Kbbl cyaebHbIX NMPUCTaBOB O HEUCMNOJHEHUU
peLleHnsa cyaa O B3bICKAHUM aIMMEHTOB, BblAaHHaA Ha TeppuTopumn CaHkT-MeTepbypra);
YOMC (3anpalumBaeTca: cnpaBKka O Bble3ae rparkAaHMHA Ha NOCTOAHHOE KUTEe/NbCTBO 33
rpaHuuy);

nony4vyaeT OTBETbl HA MEXKBEAOMCTBEHHbIE 3aNpOocChl;

aHaNu3MpyeT AOKYMeEHTbI (MHDOPMALMIO), NONYYEHHbIE B PAaMKaX MEXBeJOMCTBEHHOIo
B3aMmogenctema (OTBeTbl Ha ME)KBEeAOMCTBEHHbIE 3amnpocbl), Ha COOTBETCTBUE
HanpaBAeHHOMY MeXXBeJOMCTBEHHOMY 3anpocy.

MeXBeAOoMCTBEHHbIN 3aNpOC AO/IKEH COAepXKaTb cneaylowme cBegeHUsA:
HanmeHoBaHMe opraHa (opraHun3aumMm), HanpPaBAAOLWEro MeXBea0MCTBEHHbIN 3aMpoc;
HaumeHoBaHMe oOpraHa (opraHusaumu), B aApec KOTOPOro  HanpasaseTca
MeXBeA0MCTBEHHbIM 3anpoc;

HaUMeHOBaHMe YCAyru, ANs NpeaocTaBNeHUA KOTOPOM HeobxoamMmo npeacTaB/ieHUue
AOKYMeHTa u(nnun) mHdbopmaumm, a TaKKe, ecnm umeetca, Homep (MaeHTuduKaTop)
TAKOM YCNYrn B peecTpe rocyJapCTBEHHbIX YCAYT UN PeecTpe MYHULUMNANbHbBIX YCAYT;
YKa3aHMe Ha MONOXKEeHMA HOPMATUBHONO MNPaBOBOrO0 aKTa, KOTOPbIMW YCTAaHOBJIEHO
npeactaBieHne AOKYMeHTa u(nnun) nHpopmaumm, Heobxoammbix ANA NpenocTaBaeHuUn
YCNIYTU, N YKa3aHMe Ha PEKBU3NTbI AaHHOMO HOPMATUBHOIO NPAaBOBOrO aKTa;

cBedeHus, Heobxoaumble ANA npeacTaBNeHUA AOKymeHTa u(uam) uHpopmaumuy,
YCTQHOB/IEHHbIE HACTOAWMM AOMUHUCTPATUBHBLIM pPErnameHTOM, a TaKXe CBeAeHusA,
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npeaycMoTpPeHHble HOPMAaTMBHbIMM MNPABOBbIMW aKTaMKM Kak Heobxoaumble Aana
npeacTaBAeHUA TaKUX OKYMEHTOB U(Mnun) MHbopmaLumu;

KOHTAKTHYO MHPOPMAUMIO ANA HaNpaBAEeHMA OTBETA HA MEKBEAOMCTBEHHbIN 3anNpoc;
AATYy HanpaBAeHUsi MEeXBEeAOMCTBEHHOIO 3anMpoca M CPOK OXWAAEMOro OTBeTa Ha
MeXXBeAOMCTBEHHbIN 3aNpoc;

bammanto, MmaA, OTYECTBO M AOO/IKHOCTb /iMUQ, NOArOTOBMBLUErO W HamnpaBUBLLErO
MeXKBeAOMCTBEHHbIN 3aNpoC, ero NoAnNuUcb, B TOM YMCE 3/IEKTPOHHAA NOAMNMUCH, a TaKXKe
HoMmep cny*ebHoro TenepoHa M(MAM) agpec 3NEeKTPOHHOM MOoYTbl AAHHOMO AMuUad ANA
CBA3MN.

Me»KBegOoMCTBEHHbIM 3aNpPOC HanpaBAsAeTCA:

nocpeactsom CM3B CM6;

MO 3/1eKTPOHHOM MoYTe C UCNO/Ib30BaHMEM KBAanUPULMPOBAHHOWN 31€KTPOHHOM nognucu
n WndpoBaHneM.

[laToli HanpaBneHUA MeKBEAOMCTBEHHOIO 3anpoca CYMTAEeTCA pgata  perucrpauum
ncxogdAuLero 3anpoca cuctemoirt ynpasnenHma CM3B ClN6 nanbo gata oTNpaBKM AOKYMEHTa
C MEXBEAOMCTBEHHbIM 3aMpPOCOM MO 3/1EeKTPOHHOM nouyTe. B cnyyae HanpasneHuA
MeKBeLOMCTBEHHOTO 3anpoca MHbIMM cnocobamm, npeaycmMmoTpPeHHbIMM
3aKOHOAATEeNbCTBOM, AHEM HAMNpPaBAEHUA MeXBeAOMCTBEHHOro 3anpoca cymTaeTca AaTa
NMOYTOBOrO OTMPABAEHMUS.

3.3.4. OTBeETCTBEHHbIM 33 WCMOJIHEHME AAMWHUCTPATMBHOM Npoueaypbl ABAAETCA
cneuyannuct AAMMUHUCTPaLLUU.

3.3.5. Kputepvem npuHATUA peleHns B paMKax aAMUHUCTPATUBHOM npoueaypbl
ABNAETCA NONYYEHME OTBETOB HA MEXBEAOMCTBEHHbIE 3anpochl.

3.3.6. Pe3ynbtaTtom aAMWHUCTPATMBHOM npoueaypbl ABAAETCA COCTaBAEHME MNOAHOro
nakeTa AOKYMEHTOB B COOTBETCTBMM C MyHKTOM 2.7 HactoAwero AgMUHUCTPATUBHOIO
perfnameHTa.

3.3.7. Cnocobom ¢uKcaummn pesynbrTaTa BbINOSHEHMA aAMUHUCTPATMBHOM npoueaypbl
ABNAETCA PerucTpauma MmexBegoMCTBEHHOMO 3anpoca U OTBeTa Ha MeXBeAOMCTBEHHbIM
3anpoc B BeAOMCTBEHHOM MHPOPMALMOHHOM cucTeme AgMUHUCTPALLUN.

3.3.8. CpoK BbINOAHEHUA aAMWHUCTPATMBHOM npoueaypbl - He 6onee nATM paboumx
AHENn.

3.4. PaCCMOTpeHMe 3aABaeHna w“n npeacrtaB/ieHHbIX 3aABUTeENleM  OOKYMEHTOB B
A,CI,MVIHMCTpaLI,MPO U npuHATNE peweHna o HeB3IMMaAHUU pO,D,MTeﬂbCKOVI nnaTtoel AN O
npegocraBaeHnn KomneHcaunm
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3.4.1. HOpugnyecknm baKkTom, ABNAIOLWMMCA OCHOBaHMem  AnA Havana
a4MUHUCTPATUBHOM NpoLeaypbl, ABNAETCA NOCTyn/ieHNne B AAMUHUCTPALLMUIO 3aABNIEHUA.
3.4.2. YNONHOMO4YEHHOE NNU0 AAMUHUCTPALMM pacCMaTpmUBaET NOCTyNuBLLEE 3asaB/ieHne
B TeYeHMne NATU paboumx AHeNn C MOMeHTa perncTpaunm saasneHna 8 MAUC IIY:
nposepAaeT COOTBETCTBME MNpPeACTaB/IeHHbIX 3aABUTENIeM  AOKYMEHTOB MepeyHto
TpebyemMblIx AN HEB3MMAHUA POAUTENBCKOM NAATbI, ANA NPeaoCTaBAeHMA KOMNEHCcaUmu,
CPOK UX OENCTBUA;

nposepAeT Hannune pebeHka B cnncoyHom coctaBe OO B PervoHanbHoM 6ase gaHHbIX
rocyaapcTBeHHbIX 0beobpasoBaTenbHbix yupexaeHnin AUCY "Maparpad”.

B xome paccmoTpeHus 3aaBNEHUA OUEHWUBAETCA Ha/AnuMe Cneaylowux OCHOBAHMW OnA
OTKa3a:

oTcyTCcTBME pebeHKa B cnucovyHom cocTase OO;

HEeCOOTBETCTBME CBEAEHUMN, YKA3aHHbIX B 3aAB/IEHUMN, NPeACTaBNEHHbIM AOKYMEHTAM.
3.4.3. YnosnHomoyeHHoe Anuo AQMWHUCTPAUMKM NO pe3ynbTaTamM pPaACCMOTPEHUA
33ABNEHMA U AOKYMEHTOB, MOATBEPXKOAWOWMX CBEAEHMA, YKa3aHHble 3aABUTENEM B
33ABJIEHUU:

B C/ly4ae Ha/IM4YmMA OCHOBAHWUM ANA OTKa3a B NPeaoCTaB/IEHUM YCAYTU - TOTOBUT MUCbMO 06
OTKa3e B HEB3UMAHMWN POAUTENILCKOWN NaTbl, B NPEeAOCTaBAEHMN KOMMNEHCALLMM COTNACHO
npunoxkeHnto N 6 HacToawero AGMUHUCTPATUBHOTO perfiaMeHTa (He NpUBOANTCA);

B C/lydae OTCYTCTBMA OCHOBAHWM ANA OTKA3a B NPeAOCTaBAEHUWN YCAYTU - TOTOBUT NPOEKT
pacnopsaXeHMsa 0 HEB3MMaHUM POANTENbCKOM N1aTbl, O NPeAOCTaBAEHMN KOMMNEHCALMMN C
NPUNOXKEHNEM CBEAEHWUIN Ha TEKYLWMIN KaneHAapHbIA rod (Man Ao MOMEHTA Haauuuma y
3aABUTENA OCHOBAHMIN) O HEB3MMAHMWN, O NPEeaOCTaBNEHUN KOMMNEHCALMM HA OCHOBAHWUM
NOCTYNMBLUMX 3aaBAeHMK No ¢opme cornacHo npunoxkeHnto N 8 K HacToAwemy
AZLMWHUCTPATUBHOMY pernameHTy (He npuBoauTca).

3.4.4. PykoBogutenb AGMUHUCTPaLUNN:

n3yyaeT nepegaHHble emy ANA NOoANUCAHUA NPOEKT pacnops*KeHua Anbo nmcbma 06
OTKa3e M NOANMUCLIBAET UX;

B C/ly4ae Hecornacuma usnaraet 3amedaHuAa M BO3BpPaLLAeT yKasaHHble AOKYMEHTbl Ha
A0pPaboTKy.

3.4.5. Nocne nognucaHua pykosoautenem AAMMHUCTPAUMKU YKA3AHHbIX AOKYMEHTOB
YNO/IHOMOYEHHOE MU0 AAMMHUCTPALMKN, OTBETCTBEHHOE 33 MOArOTOBKY peleHua O
HeB3UMaHMKU (06 OTKase B HEB3MMaHWM) POAUTENbCKOM NNaTtbl, O nNpeaocTaBieHnmn (ob
OTKa3e B NpeAoCTaB/IEHNN) KOMMNEHCALUMK:

NHGOPMUPYET 3aABUTENA O MPUHATOM peLleHnn (HanpaBaseT KONUIO PACNOPAXKEHNA NN
nnucbMmo 06 oTKase 3aaBuTento B "JIMuHbIM KabuHeT" Ha MopTane nam 8 CM6 TKY "MOL" B
3aBUCUMOCTM OT cnocoba nogaun 3aaBUTENEM 3aAB/IEHUSA);
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HanpaBAfAeT peleHne O HEeB3MMaHUKM pPoaAUTEeNbCKOM nnatbl Ambo o6 OTKase B
HEB3UMAHMUN POAUTENLbCKOW NAaTbl, O HAa3HAa4YeHMM KomneHcaumm nmbo ob oOTKase B
HAa3HAYEHUM KOMMNEHCALMN ANA OCYLLECTBAEHMA pacyeTa pa3mepa poaMTeNbCKOM NAaThbI
3a NPUCMOTP U yxoza 3a pebeHkom B OO.

B cnyyae nognucaHuAa B TeyeHMe KaJleHO4ApHOro roga HOBOrO PacnopsXXeHuAa cTapoe
YyTPA4unBaAET CUAY C AaTbl BCTYN/IEHUA B CUAY HOBOTO PaCcNOPAXKEHMUA.

3.4.6. OTBETCTBEHHbIM 3@ WCNOJIHEHME AAMWMHUCTPATMBHOW Mpoueaypbl ABAAETCA
YNONHOMOYEHHOE L0 AAMUHUCTPALMUN.

3.4.7. Kputepuun nNpuHATUA pelleHuA: HanMyme OCHOBAHWM ANA OTKas3a, yKa3aHHbIX B
nyHKTe 3.2.2 HacToAwero AGMUHUCTPATUBHOIO periameHTa.

3.4.8. Pe3ynbTaToM agMUHUCTPATMBHOM Npoueaypbl ABAAETCA M34aHUE PaCcnopAKeHUs
AgMmuHUCTpauum o6 ocBoboxKageHUn OT onnatbl 3a npucmoTp M yxog B OO,
npeaocTaB/eHne KoOMNeHcaumn; MHGOPMUPOBAHME 3aABUTENA O MPUHATOM pPELLUEHUM,
HanpasaeHue B OO pacnopakeHus.

3.4.9. Cnocob6 ¢uKcaummn pesynbTaTta agMUHUCTPATMBHOM Npoueaypbl: NoAnUCcCaHHOe
pykosBoautenem AAMMHUCTPALUM PACNOPAXKEHNE UAM NUCbMO 06 OTKase B HEB3UMAHMUM
pPOANTENBCKOM NaTbl, B NPeA0CTaBAEHUN KOMMEHCAUUN.

3.5. UHdopmunpoBaHne OO O HeB3MMAHWUM POAUTENBCKOW NNATbl MAM HA3HAYEHUMU
KOMneHcaumm

3.5.1. Opugnueckmum  pakTom,  ABAAIOWMMCA  OCHOBAaHMEM  ANf Ha4vana
a4MMHUCTPATUBHOM NpoLueaypsbl, ABnaetca noctynaeHne 8 00 pacnopsaxeHums.

3.5.2. JdonkHocTHoe nuuo OO exemecAvYHO C AaTtbl NPUHATMA ALMMHUCTpaUMEN
peweHnA O HA3HAYEHUM KOMMEHCALUM BblAAET 3aABUTENI0 NIATEXKHbIA OOKYMEHT ANA
BHECEHMA NaTbl 3@ NPUCMOTP U yxoa 3a pebeHkom B OO0, cogeprkalmn pacyeT pasmepa
KOMMNEHCALUMM YacTn POANTENbCKOM NAAThI.

3.5.3. B cnyyae npuHATUA pelleHns o0 HeB3MMAHUK pogutenbckon nnatbl OO He BbigaeT
33ABUTENIO NIATEXKHbIA AOKYMEHT.

3.5.4. OTBETCTBEHHbIM 3@ WCMNOJHEHME AAMWHUCTPATUBHOM NpoLeaypbl ABNAETCA
pykosogutensb OO.

3.5.5. Kputepuun npuHatmna peweHuna: nonydeHmne OO0 pacnoparkeHua AGMUHUCTPaL MM,
3.5.6. Pe3ynbtaTom agMMHUCTPATUBHOM NpoLenypbl ABAAETCA NAATEXHbIA LOKYMEHT,
ANA BHECeHMA NaaTbl 3a NPUCMOTP M yxopg 3a pebeHkom B OO coaeprkawmi pacyet
pasmepa KoOMMeHcaumu.

3.5.7. Cnocobom ouKcaumm pesynbtata agMUHUCTPATUBHOM MpoLeaypbl ABAAETCA
NAATEXHbIN 4OKYMEHT B C/ly4ae Ha3HaYeHUss KOMNEHCaLuu.
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IV. ®opmbl KOHTPO/IA 33 NPeaoCTaBEHUEM FOCYAAaPCTBEHHOM yCayru

4.1. TeKywMmin KOHTPOAb 3a cobaAeHMeM  NoCNeAoBaTeNIbHOCTU  AeNCTBUM,
onpeaenieHHbIX aAMWUHUCTPATUBHbIMMU npoueaypamm no npeaocTaBAEHUIO
rocyapCTBEHHOM YCyru, OCyLWEecTBAAETCA pyKoBogMTENEM AQMUHUCTPALUN.

4.2. PykoBoauTenb AAMMHUCTPALMM OCYLLECTBAAET KOHTPOb 3a:

Hagnexawmm  MUCMONIHEHMEeM  HactoAwero  AAMWHUCTPATUMBHOINO  pernameHTa
YNOZIHOMOYEHHbIM NULOM AZAMUHUCTPALNK;

obecneyeHMEM COXPAHHOCTM MPUHATbIX OT 3asBUTENA AOKYMEHTOB W cobatoaeHuem
YNO/IHOMOYEHHbIM AMUOM AAMUHUCTPAUMKM ocobeHHocTen no cbopy u obpaboTke
NepCoOHaNbHbIX AAHHbIX 3aABUTENS.

4.3. YNonHOMOYeHHoe nuuo AAMMHUCTPALMKM, HEeNnoCcpeACTBEHHO NpeaocTaBaAloLee
roCyZfapCTBEHHYIO YCAYry, HeceT NepCOHa/IbHYl0 OTBETCTBEHHOCTb 3a cobnioaeHue
CPOKOB M NopAAKa NpuUema AOKYMEHTOB, CBOEBPEMEHHOCTM 0POPMIEHUA N OTNPABAEHMUS
MeXKBeAOMCTBEHHbIX 3aMpPOCOB, COOTBETCTBME Pe3y/IbTaTOB PAaCCMOTPEHMA AOKYMEHTOB
TpeboBaHUAM 3aKOHOAATE/NbCTBA, MNPUHATUIO Mep MO NpPOBEpPKe MpeacTaB/EHHbIX
[OKYMEHTOB, cobntofeHne CPOKOB W MnopAagKka NpeaocTaBNeHUs TrocyAapCTBEHHOM
yCcnyru, NoAroTOBKM OTKa3a B NpefoCTaBAEeHUM FOCYSapPCTBEHHOM yCayru, 3a cobatoaeHne
CPOKOB WM  nopAgKa Bbl4auYnm  OOKYMeHTOB. [lepcoHasbHaA  OTBETCTBEHHOCTb
YNOJIHOMOYEHHOIO AnUa AAMUHUCTPALUKN 3aKpenaseTca B AONXKHOCTHOM pernameHTe B
COOTBETCTBUM C TpebOBaHUAMM 3aKOHO4ATENbCTBA.

B yacTHOCTU, yNONHOMOYEHHOE NLO0 AAMUHUCTPALLMKN HECET OTBETCTBEHHOCTb 3a:
TpeboBaHWe y 3aaBUTENEN AOKYMEHTOB MM NAATbl, HE NPEeAYCMOTPEHHbIX HACTOALLUM
AZLMWHUCTPATUBHbIM PEFNAMEHTOM;

OTKa3z B MNpueme AOKYMEHTOB MO OCHOBAaHMAM, He MpPeayCMOTPEHHbIM HaCTOALLUM
ALMUHUCTPATUBHbIM PErNaMEHTOM;

HapylweHne CPOKOB  perncTpaumMm  3anpocoB  3asABUTENA O  NpPeaoCTaBNeHUM
rocyapCTBEHHOM yCnyru;

HapyLeHWe CpOKa NPesoCTaBNEHNA TOCYAaPCTBEHHOM YCAYru;

HanpaB/eHne HeOBOCHOBAHHbIX MEXBEAOMCTBEHHbIX 3aMpPOCOB;

HapylWeHNe CPOKOB MOAFOTOBKU MEXKBEAOMCTBEHHbIX 3arnpocoB W OTBETOB Ha
MeKBELOMCTBEHHbIE 3aMNpOChl;

HeobOCHOBAHHOE HenpeaocTaBneHMe MHGOPMALMM HA MEeXBEAOMCTBEHHbIE 3anNpochl.
4.4. HayanbHUK CTPYKTYpHOro nogpasaenenua Cre rky "MoL" ocyuwecrsnaetr KOHTPOIb
3a:
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HagneXalWwMm  UCNONHEHMEM  HacToAwero  AQMMHUCTPATUBHOINO  pernameHTa
COTPYAHMKAMM CTPYKTYpHOro nogpasaenenms Cro rky "mMoll";

NONIHOTOM NPUHMMaEMbIX CneuuManmucTamm CTPYKTypHoro noapasgeneHua CM6 TKY
"MO®LU" oT 3aABMTENA LOKYMEHTOB M Ka4ecTBO OPOPM/IEHHbIX AOKYMEHTOB A5 nepesaym
nx 8 ALMUHUCTPALLUIO;

CBOEBPEMEHHOCTbIO M MOMHOTON nepegayn B AGMUHUCTPALMIO NPUHATLIX OT 3aABUTENS
AOKYMEHTOB;

CBOEBPEMEHHOCTbIO W MOJIHOTOM  OOBeAeHMA A0  3asBUTeNA  MNPUHATbIX  OT
AAMUHUCTPAUUMN MHPOPMALUN U AOKYMEHTOB, ABMAAIOLWMXCA Pe3yNbTaTOM pelleHua o
npeaocTaBAeHNM rocyaapCcTBEHHOM YCAYTN, NPUHATOrO AGMUHUCTPaAUMEN;
obecneyeHMem COXPAHHOCTU MPUHATbIX OT 3aABUTENA OOKYMEHTOB M cobatogeHuem
COTPYAHMKaMM noapasgeneHna ocobeHHocTen no cbopy n ob6paboTke nNepcoHaNnbHbIX
[AaHHbIX 3as8BUTENA.

MepcoHanbHaA OTBETCTBEHHOCTb PYKOBOAMUTENA CTPYKTYpPHOro noapasaenexHuna Croé rky
"MOU" n cneunannctos CTpyKTypHOro nogpasgenenuna CMoé6 rky "MoL" sakpennsetca B
AOMNKHOCTHBIX MHCTPYKLMAX B COOTBETCTBUM C TpebBOBAHMAMM 3aKOHOAATEIbCTBA.
CneumanuncTol CTPYKTypHOro noapasaeneHms CMNoé rky "MoL" HecyT oTBeTCTBEHHOCTD 3a:
KaQuecTBO NpuMema KOMMNAeKTa AOKYMEHTOB Yy 3aABUTE/NS B C/ly4ae ecin HeCOOTBETCTBME
npeacTaBAEHHbIX AOKYMEHTOB, YKa3aHHbIX B AAMWHUCTPATMBHOM pPernamMeHTe, ABMIOCh
OCHOBAHMEM A5 OTKA3a 3aABUTENIO B NPea0CTaBAEHUM roCy4aPCTBEHHOM YCNYTu;
CBOEBPEMEHHOCTb MHPOPMMPOBAHMA 3aABUTENs O pe3ynbTaTe NpeaocTaB/ieHus
rocyapCTBEHHOM yCAyru.

4.5. Cneumanuctbl CM6 FYN "CN6 UAL" (OnepaTtop MopTana) u KAUC KPO ocyuiectsnsioT
KOHTPO/Nb 3@  CBOEBPEMEHHOCTbIO  [OCTAaBKM  3/IEKTPOHHbLIX  3aABAEHMMA  Ha
aBTOMaTU3MpPOBaHHOe paboyee MecTo yNOAHOMOYEHHOIO LA AgMUHUCTPALLUN.
MepcoHanbHaA OTBETCTBEHHOCTb cneuuanuctos CM6 YN "CNé WAL 3akpennsetca B
AONKHOCTHbIX MHCTPYKLMAX B COOTBETCTBMU C TpebOBaHMAMM 3aKOHOAATENLCTBA.
Cneunanuctol CN6 YN "CMN6 UAL" HecyT oTBETCTBEHHOCTb 3a:

TeXHONornyeckoe obecneyeHne paboTobl MopTana;

npoBeAeHMEe exegHEBHOrO MOHWTOPUHIA He 3aKpbiTbiX AAMUHUCTpaumnen obpalieHni
3asBuTenen Ha [llopTtane M HanpaBneHMe COODOLWEHMIN O He 3aKpbITbiX 06paLeHUsaX
3assuTenern B8 Komuter no obpasoBaHUo No odpuuUMaNbHbIM afpecam 3/1EKTPOHHOM
NnoYTbl.

4.6. B pamkax npefocTaBAeHMA roCyapCTBEHHOM YCIYrn OCYLLEeCTBAAOTCA NAAHOBbIE U
BHEM/IAaHOBbIE NPOBEPKM NOJIHOTbI M KAYecTBa NPeaoCTaBAEHUA rOCYAaPCTBEHHOM YCAYTH.
OTBeTCTBEHHOE /NLO AOMUHUCTPALUM EXKEKBAPTAa/NbHO OCyLLecTBAAET BblOOPOYHbIE
NPOBEPKU Aen 3asBUTENEN Ha npeaMeT MNpPaBUAbHOCTU MPUHATMA YNOJHOMOYEHHbIM
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MUOM  AAMWHUCTPAUMM pEeLUeHUI, a TaKKe BHEeM/IaHOBble MNPOBEpPKM B C/yyae
NOCTYyNAeHUA XKanob (npeTeHsnit) rpaxkaaH B pamMKax gocyaebHoro ob6:kanoBaHuA.
PykoBoguTenb CTPYKTypHOro nogpasaenenusa CM6 FKY "MoLU", a TakKe cneumanmcrbl
oTaena KoHtpona CMN6 MKY "MoL" ocywectBnAOT N1aHOBblE M BHEMN/IAHOBbIE MPOBEPKM
AEeATEeNbHOCTU  COTPYAHUKOB CTPYKTYpHOro noapasaeneHna CrMée TKY "MoU" s
COOTBETCTBUU C NMOJIOXKEHNEM O NPOBELEHNN NPOBEPOK.

Onepatop MopTana ocyLLecTBAsET:

eXXeHeBHble TMPOBEPKM MNPOXOXKAEHUA SNEKTPOHHbIX 3asBneHMn 4depe3d [lopTan,
BbIFPY3KY AaHHbIX B UHPopmaumoHHyto cuctemy KAUC KPO;

eXemecAYHble MPOBEPKU MO TrOCYyAAPCTBEHHOM yCnyre, 3asBNAeHME O NPeaoCTaB/iEHUM
KOTOpon nogaHo u4epe3 [loptan, Ha npeametr cobnogeHna AQMUHUCTPALUAMM
TpeboBaHnM 06 MHGOPMMPOBAHUKN 3aABUTENA O XOA4e NPenoCTaBNEHUA YCNYrU, CPOKOB
HanpaB/eHUA pe3ynbTaTa NPeaoCTaBAEHNA rOCYAaPCTBEHHOM YCAYTU 3aABUTENIO.

4.7. NonoxeHuna, xapaktepusyowme TpeboBaHMA K nopsagky n Gopmam KOHTpPoAas 3a
npenocTaBleHMEM TOCYAAPCTBEHHOM YCNYyrM, B TOM YMCAE CO CTOPOHbI rpaxaaH, MuXx
obbeanHEeHNM 1 OpraHn3auni.

B cnyyae ecnm B npenoCctaBNeHUM YCAYTM MNPUHUMAKOT y4acTUe KOAJiernanbHble W
coBellaTe/IbHble OpraHbl, TO KOHTPO/Ib 3a NPeAoCTaBNEHNEM TFOCYAAPCTBEHHOM YCAYTU
OCYLLECTBAAETCA rParkgaHamn, nx ob6beaAMHEHUAMMN U OPraHU3aUMAMM, BKAKOYEHHBbIMU B
COCTaB KONNErManbHbIX U COBELLATENbHbIX OPraHOB, B X04,€e NPUHATUA COOTBETCTBYHOLLENO
peleHnA AaHHbIM OpraHOM. TaKXe OCyLLeCTB/IEHME KOHTPOIS BO3MOXKHO NyTEM y4acTuA
rpaXaaH, WX o0b6beaAMHEHUMM W OpraHMsauuMn B AeATenbHocTM paboumx rpynn no
npoBeAeHU0 agMUHUCTPATUBHOM pedopMbl, 06pa30BaHHbIX B KaXKA0M AGMUHUCTPALMN,
Ha KOTOpPbIX PAacCCMAaTPUBAIOTCA KaK CTAaTUCTMYECKME [AHHble O KOIMYECTBE U KayecTse
npenocTaBNeHHbIX  AQMUHUCTPALMEN TOCY[APCTBEHHbIX YCAYr, TaK M Xanobbl
(npeTeH3unK) 3asBUTENEN MO KOHKPETHOM rOCYAaPCTBEHHOM yCayre.

V. JocyaebHbiii (BHecyaebHbI) nopaaok 06:kanoBaHUA peleHni
n pencTeui (6es3aencTensa) NCNONHUTENbHOIO OpraHa
rocygapcreseHHom Bnactu CaHKT-Netepbypra, npeaocTaBnaoWero
rocyJapCTBEHHYIO YCAYTY, a TaKKe A0/IKHOCTHbIX L,
rocyJapCTBEHHbIX rPa*KAaHCKUX C/YXKaLLUX

5.1. 3asBUTEeNM MMEIOT NPaBo Ha AocyaebHoe (BHecyaebHoe) 06rKanoBaHMe peleHnn n
aencrenin  (6espeinctena), NPUHATbIX (OCYWECTBAAEMbIX), AONKHOCTHbIMM NIULAMMU,
rocyJapcTBeHHbIMU  CAYMKAWMMKU  AAMUHUCTPAUMIA, B  Xo4e  npeaocTaBaeHuA
rocygapcrseHHon ycnyrn. JocyaebHbin (BHecyaebHbl) nopsaok o06’kanoBaHUA He
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WCKNIOYaEeT BO3SMOXKHOCTb 06Ka/ioBaHWUA peLleHnn n aeicTeuii (6e3nencTeuns), NPUHATBIX
(ocywecTBnAembix) B Xo4e NpPeaoCTaB/NeHUs FOCYAapCTBEHHOW ycayrn, B cyaebHom
nopaake. [ocynebHbin (BHecyaebHbI) nNopAaoK 06)KanoBaHWA He sBAAeTca ANA
3aaBuTena 06a3atenbHbIM.

3aABuTENIb MOXKET 06PaTUTLCA C *Kanoboi, B TOM YMce B CneayroLWwmx Cayyanx:
HapylweHMe CPOKa  perncTtpauMm  3anpoca  3aABUTeNa O  NpeaocTaBAeHUM
rocyAapCcTBEHHOM yCnyru;

HapyLleHWe CpOoKa NpeaoCTaBNeHNA roCcyAapCTBEHHOM yCAyru;

TpeboBaHMe Yy 3asBUTENA [OOKYMEHTOB, He MNpPeayCMOTPEHHbIX HOPMATUBHbIMMU
npaBoBbIMW akTamun Poccuiickoir ®depepaunm, HOPMATUBHbIMMU  akTamum  CaHKT-
MeTepbypra, 4Na NnpeaoCcTaBAEHUA roCyAapPCTBEHHOM YCAyTu;

OTKa3 B NpuMeme [AOKYMEHTOB, NpeaoCTaB/leHWEe  KOTOpbIX MNpeaycMOTPEHO
HOPMATMBHbIMM NPABOBbIMK aKTamn Poccuinckon Peapepaummn, HOPMATUBHLIMU aKTaMM
CaHKT-lNeTepbypra, AnA npenocTaB/eHNA rocyAapCTBEHHOM YCAYTK, Y 3aABUTENS;

OTKa3 B NpeaoCTaBN€HUM T[OCYAAapPCTBEHHOM YCAYyrM, €CANM OCHOBAHMA OTKas3a He
npeaycmoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
MHbIMM HOPMATUBHbLIMM NPABOBbIMK akTamMu Poccuiickoit ®eaepaymm, HOPMaTUBHbLIMM
akTamu CaHkT-MeTepbypra;

3aTpeboBaHWe C 3aABUTENA NPU NPEeLOCTaBNEHUN TOCYAAPCTBEHHOM YCAYrn NAaTtbl, He
npeasyCMOTPEHHON HOPMATMBHbIMM MNpPABOBbIMM  akTamu Poccuiickonn Pepepaumm,
HOPMATMBHbIMM akTamu CaHKT-MeTepbypra;

OTKa3z AAMMHUCTPALUKM, NPenoCTaBAAIOWEN FOCYAAPCTBEHHYIO YCAYrY, AOJINKHOCTHOMO
mua AAMUMHUCTPAUMKM, NPeaoCTaBAAlOWEel rocygapCTBEHHYO YCAyry, B MCMNPaBAEHUM
AONYLEHHbIX One4yaTok W owuboK B BbIAAHHbIX B pe3ynbTaTe NpeaoCcTaB/leHUs
rocyZapCTBEHHOM YCNYyrn AOKYMEHTAaX MO0 HapylleHMe YCTAaHOB/JIEHHOrO CPOKAa TaKMX
NcnpaBAeHUN.

B cnyyae ecam kanoba nopaetca 4yepe3 NpPeaCTaBUTENA  3aABUTENA, TaKXKe
npeacTaBnfeTcA  AOKYMEHT, MOATBEPKAANOWMIA MONHOMOYMA HA  OCYLLECTB/EHUE
AENCTBUIN OT MMEHM 3aABUTENA.

5.2. anoba nopgaetca B AamuHuctpaumio mam B OO B nuUCbMeHHOM dopme Ha
H6yMmarKHOM HOCUTENE UK B INEKTPOHHOM popme.

’Manoba moxeT O6bITb HanpaBneHa no nouyte, yepe3s CM6 TKY "MOLU", nocpeacrsom
odMUMaNbHOro cainTa AZMUHUCTPaALNM nnu 00 B MHGOPMaALIMOHHO-
TeNeKoOMMYHUKaLuMoHHOM ceTn "UHTepHeT", nocpeactBom NopTana, a TakKe MoXKeT bbITb
NPUHATA AO/KHOCTHLIM INLLOM NPU IMYHOM NpPUEeMe 3asBUTeNA.

5.3. }anoba gonxkHa cogepaTb:
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HanmeHoBaHue AgmunHuctpaunmn nam OO, 4OMKHOCTHOro Anua AgmuHuctpaumm nam OO,
peleHnsa n aectena (6esaencTemne) KoTopbix 06XKanyoTCs;

bamunmio, ma, oT4ecTBO (NPU HaNYUKM), CBEAEHMA O MECTe XKUTeNbCTBa 3aABUTENA -
dU3nYeCcKoro mua UM HammeHoBaHME, CBEAEHMA O MeCTe HAXOXKAEHMA 3aABUTENA -
IOPMANYECKOro ML, a TaKKe Homep (Homepa) KoOHTakTHoro TenedoHa, aapec (agpeca)
3N1IeKTPOHHOM NOoYTbl (MNPU Ha/NMYMKU) M MOYTOBLIM agpec, Mo KOTOPbIM AOJ/IKEH ObiTb
HanpaB/ieH OTBET 3aABUTESIO;

cBeAeHus 06 0brKanyembix pelleHnsx U aencrteumax (besgeinctsnm) AGMMHUCTPALUN NN
00, gonxkHocTHOro nnua AgmuHunctpaumm nnm 00;

A0BOAbl, HA OCHOBAHMW KOTOPbIX 3aABUTE/NIb HE COr/NIaCeH C pPeleHMeM U OeUCTBUEM
(6esperictBuem) AamuHuctpauum nnm OO, AOMKHOCTHOrO Anua AgMUHUCTPALUN UK
OO0.

3aaBuTeNIeM MOryT ObiTb NpeAcTaBieHbl AOKYMEHTbI (MPU HannuMm), noaTBepKaatowme
A0BOAbI 3aABUTENA, MO0 NX KONUMN.

5.4. B cnyyae ecam Xanoba nopaetcA yepe3 npeacTaBuUTeNa 3anaBUTENs, TaKXKe
NpPeaocTaBAsAeTCcA AOKYMEHT, NOATBEPXKAAIOWMA MOJHOMOYMA HA OCYL,EeCTB/IEHUE
AENCTBUN OT UMEHMU 3aABUTENA. B KauecTBe JOKYMEHTA, NOATBEPXKAAOLLEr0 NOITHOMOYMA
Ha OCyWecTB/ieHMe AENCTBUM OT MMEHM 3aABUTENA, MOXKeT ObiTb npeaocTaBaeHa
odopmneHHaa B COOTBETCTBMM C 3aKoHogaTenbCctBOM Poccuinckon depepaumm
A,0BEPEHHOCTb.

5.5. B cnyyae nogaum xanobbl Npy AMYHOM Npueme AO0/KHOCTHOrO NMuUa 3asBUTE/NDb
npeacTaBnfaeT AOKYMEHT, yAOCTOBEPAKOWMMA €ero JIMYHOCTb B  COOTBETCTBUM C
3aKOHoaaTenbcTBom Poccminckon ®epepaumm.

5.6. Mpn nogaye *Kanobbl B 3/IEKTPOHHOM BUAE AOKYMEHTbI, YKa3aHHble B NyHKTe 5.4
HacToAwero AAMUHUCTPATUBHOIO pPerfiaMeHTa, MoryT ObiTb npeactaBfieHbl B dopme
3/IEKTPOHHbIX AOKYMEHTOB, NOAMNUCAHHbIX 3/IEKTPOHHOM MNOANUCbIO, BWUZA KOTOPOWM
npeaycMoTpeH 3aKoHoaaTenbctBom Poccuiickon depgepaummn, nNpu 3TOM  OOKYMEHT,
YyO0CTOBEPAOLWMIA IMYHOCTb 3aABUTENA, He TpebyeTcA.

5.7. anoba paccmatpuBaetca B AamuHuctpauum unm B OO, npeaoctaBastoLLed
rocyZapCTBEHHYIO yCAyry, MOPAAOK NpeaoCcTaBAeHNA KOTOPOKM Obln HapyLeH BCieACTBUE
pelieHnin u gencrtemin (besaencremns) AgmmHuctpaumm nnm OO0, UX A0NKHOCTHbIX Aul,. B
cnydae ecam  obxkanytotca peweHua pykosogutena OO, xanoba nopaetca B
AOMUHUCTPAUMIO, B BeAeHUM KoToporo Haxoamtca OO, wu paccmaTpusaeTca B
YCTaHOBAEHHOM nopAaKe.

5.8. B cnyyae ecan B KomneTteHumio OO He BXOAUT NPUHATUE pelleHua no *Kanobe B
COOTBETCTBUM C TpeboBaHMAMM 5.7 AOMMHUCTPATMBHOIO pPErfiaMeHTa, B TeyeHue 3
pabounx p[HeM cO [HA ee perncTtpaunm ykasaHHaa OO HanpasnAeT Kanoby B
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AOMUHUCTPaAUMIO, B BeAeHUMW KoTopon Haxoamtca OO, M B nMcbMeHHoM ¢opme
NHPOPMUPYET 3aABUTENA O NepeHanpPaBAeHMN }Kanobbl.

Mpn 3TOM CPOK pPacCMOTPEHUA XKanobbl UCYMCNAETCA CO AHA PerncTpaumm xanobbol B
AomuHUCTpaumn.

5.9. Mpwu noctynneHunu xanobol yepes CM6 NKY "MoLU" CN6 MKY "MoLU" obecneumaet ee
nepegady 8 OO0 nan AgMMHUCTPaLMIO, B BeAeHUN KoTopol Haxoamtca OO, He no3aHee
cneayrouwero paboyero AHA CoO AHA NOCTYN/IEHUA Kanobobl.

5.10. *anoba, noctynuBwaa B AAMMHUCTPAUMIO, NOANEXKUT PACCMOTPEHMUIO
AO/MKHOCTHBIM  /IMUOM, HaAe/NieHHbIM MOJIHOMOYMAMM MO PACCMOTPEHUID XKanob, B
TeyeHume 15 KaneHpapHbIX AHEN CO AHA ee perucTpaumm.

B cnyyae o6)anoBaHmA  oOTKasza AgmuHuctpaumu, OO, npepocTaBaatoLLEN
rocy4apCTBEHHYHO YCAYTY, AO/MKHOCTHOIO Amua AgmuHuctpaumm, OO, npeaocTaBaAoLWEN
rocygapCTBEHHYO YCAyry, B Npueme AOKYMEHTOB Yy 3aaBuTens nmbo B UCNpaBAeHUM
AOMYLEHHbIX OMe4yaTok M ownMbok wuanm B caydyae o06)KanoBaHUA HapylleHuA
YCTQHOB/NIEHHOTO CPOKa TAKMX MCMpaBAeHUI Kanoba paccmaTpuBaeTca B TeyeHue 5
pabounx AHen co AHA ee perncTpaumn.

5.11. Mo pe3ynbTaTamM PACcCMOTPEHUA Kanobbl B COOTBETCTBUM C YacTbto 7 cTaTtbm 11.2
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3aumu npenocTaBAEHUA
rOCyZAapCTBEHHbIX M MyHUUMMANAbHbIX yCayr" AgMUHUCTPALMA NPUHUMaET peweHne ob
y4,0BNETBOPEHUM XKanobbl 1MH6O 06 0TKase B ee yA0BNETBOPEHUMN.

YKa3aHHoe pelweHune npuHnmaetca B popme akta 00 nnm AGMUHUCTPALUN.

5.12. TMpu ypoBNeTBOPEHUWN Kanobbl AgmuHuctpauma wuam OO0  npuHUMmaeT
ncyepnbliBatoWMe Mepbl NO YCTPAHEHUIO BbIABMEHHbIX HAPYLWEHWM, B TOM 4MCae MO
BblAaye 3aABUTEI0 pe3y/bTaTa NPeaoCcTaBAeHMA rOCYyAapCTBEHHON YyCyru, He no3gHee 5
paboumx AHeNn co AHA NPUHATMA peLleHmnA.

5.13. OTtBeT nO pe3ynbTaTaM PACCMOTPEHMA Kanobbl HanpaBnAeTCcA 3asABUTEND He
nosaHee gHA, CAeaylowero 3a AHeEM NPUHATUA PeLleHUA, B TMCbMeEHHOM dopme.

5.14. B oTBeTe No pe3ynbTaTamM PacCMOTPEHMA KaNobbl yKa3blBatOTCA:

HanmeHoBaHMe AgmuHucTpaumum mnm 00, JONKHOCTb, GamMuUanA, UMSA, OTYECTBO (Npwm
HaINYMKN) LONKHOCTHOIO NNLA, MPUHABLUErO peLlleHne no *Kanobe;

HOMep, AaTa, MecTo NPUHATUA pPeLleHUA, BKAOYAA CBeAEHMA O OO/IKHOCTHOM /nue,
pelweHne unu genictene (besaenctene) Kotoporo obxkanyercs;

bamunuma, nma, oT4eCcTBO (NPU HANMYUM) NN HAMMEHOBaAHWE 3aABUTENSA;

OCHOBAHWA 418 NPUHATUA PeLLeHUA No Xanobe;

NPUHATOE No Xanobe pelweHue;

B C/lyyae ecaun Kanoba npusHaHa OOOCHOBAHHOM - CPOKM YCTPAHEHMA BbIABMEHHbIX
HapyLweHnN;
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cBefeHunA 0 nopAaaKe 06>KanoBaHUA NPUHATOrO NO Kasnobe peleHus.

5.15. OTtBeT No pe3ynbTaTamM PACCMOTPEHMA Kanobbl NOANMUCLIBAETCA YNOJIHOMOYEHHbIM
Ha PacCMOTPEHME }KaNobbl 4OMKHOCTHbIM AMLOM AamuHUcTpaunm namn 00.

Mo KenaHuto 3aABUTENA OTBET NO pe3y/ibTaTaM PacCMOTPEHUA Xanobbl moxKeT bbITb
npeacTaB/ieH He no3gHee AHA, CleAyloWwero 3a AHemM MNPUHATUA peleHus, B dopme
3/IEKTPOHHOIO AOKYMEHTa, MOAMMCAHHOrO 3/IEKTPOHHOM NOAMNMUCbID YNONHOMOYEHHOIO
Ha paccMoTpeHue *Kanobbl JONKHOCTHOrO Amua AaMmuHucTpaumm nam OO0, BUA KOTOpPOM
YCTAHOB/IEH 3aKOHOAaTeNbCTBOM Poccminckom Peapepaumn.

5.16. AgmunHuctpaumsa mam OO OTKasbliBaeT B YA0B/NETBOPEHUN KaNobbl B CleAyoLWmX
cayyasx:

HanMuyme BCTYNMBLLErO B 3aKOHHYIO CUY PeLleHMa Cyaa O TOM XKe npeameTte 1 no Tem e
OCHOBAHUAM;

noAgaya »Kanobbl NAMUOM, MNOJIHOMOYMA KOTOPOro He MNOATBEPXAEHbl B MNOpAAKe,
YCTaHOBNEHHOM 3aKoHoZaTenbCcTBOM Poccuiickon ®epepaunm;

Ha/ZMuyne peleHus Nno Kanobe, NPUHATOro paHee B COOTBETCTBUMWU C YCTAHOBAEHHbIMMU
TpeboBaHMAMM B OTHOLLEHUM TOFO XKe 3aABUTENA M MO TOMY XKe npegmeTy *anobbl, n no
TEeM e OCHOBAHUAM;

HenoaTBeprKaeHNe GpaKTOB, COAEPHKALLMXCA B Kanobe.

5.17. AamuHuctpauma mam OO BnpaBe OCTaBUTb Kanoby 6e3 oTBeTa B caeayloLmx
cAyyasx:

Hannuune B Kanobe HeueH3ypPHbIX MO0 OCKOPOUTENbHbLIX BbIPAXKEHUMN, YIPO3 KU3HW,
340POBbI0 U MMYLLECTBY A0/I}KHOCTHOIO /INLLA, A TAKXKe Y/IEHOB ero CemMbM;

OTCYTCTBME BO3MOXKHOCTM NPOYUYNTATb KaKyr-1MbO YacTb TEKCTA Kanobbl, pamunmio, nms,
oT4ecTBO (Npu HannuMKM) N (MAK) NOYTOBDLIN agpec 3aaBUTENSA, YKa3aHHble B Kanobe.

B cnyyae octaBneHus kanobbl 6e3 oTBETA MO OCHOBAHWUAM, YKa3aHHbIM B ab3aLe BTOpom
HacToAwero nyHkTa, AgMmuHuctpauma nam OO coobuwiatoT rpaxaaHuHy, HanpasBuBLLEMY
¥anoby, o HegoNyCcTUMOCTHM 310ynoTpebeHna NpPaBoM.

B cnyyae octaBneHuA *Kanobbl 6€3 0TBETA MO OCHOBAHMAM, YKa3aHHbIM B ab3aue TpeTbem
HacToAwero NyHKTa, AgmmnHuctpauma nan OO B TeyeHMe cemn gHeN Co AHA perncrpaumm
¥anobbl coobatoT 06 3TOM rparkgaHMHy, HanpasMBLLEMY Kanoby, ecnn ero Gamunma u
MOYTOBbIM aZ4pec NoAAAI0TCA NPOUTEHMIO.

5.18. 3asButennM WUMeT NpPaBO Ha NOoAyYeHMe UWHPOPMALMM WU  OOKYMEHTOB,
HeobxoaAnMbIX anA 060CHOBAHMA U PAaCCMOTPEHUA Kanobbl.

5.19. MNopaaoK o06:kanoBaHUA peleHns no xanobe

PelweHWe, NpMHATOE NO pe3y/bTaTaM PAaCCMOTPEHMUA XKanobbl, MoXeT HbITb 06XKanoBaHO
B BbILIECTOALWMM OpraH, a Tak¥Xe B Cyd, B NopAgKe, NpeayCMOTPEHHbIM AEUCTBYHOLLNM
3aKOHO4ATENbCTBOM.
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5.20. NHpopmmpoBaHue 3aaBuTenen o nopsake o06)KanoBaHWA pelleHUn U AenNCTBUM
(6e3pencTBnA) AGMUHUCTPALNK, ee AONKHOCTHbIX /ML, FOCYAAPCTBEHHbIX MPaXKAaHCKNUX
cayxawmx, a Takxke OO ocywecTBaseTca NOCPeacTBOM pa3melleHua uHbopmaummn Ha
CTeHAax B MecTax NpeAoCcTaB/eHNs rocyaapcTBEHHON ycayrn, Ha MopTane.
KoHcynbTMpoBaHWE 3asBUTENer O nopsake o006XKanoBaHMA peleHnn un  OeucTBumn
(6e3pencTemnA) ocywLecTsnaeTcAa B TOM Yncne no tenedoHam, yKasaHHbIM B NMPUNOKEHUN
N 3 K Hactoawemy AAMWHUCTPATUBHOMY pPerfiaMeHTy, NO 3/EKTPOHHOW nouTte, Npu
IMYHOM Mpueme Mo agpecaM, yKasaHHbIM B npuaoxeHuax N 2 M 3 K Hactosawemy
ALMUHUCTPATUBHOMY PErnameHTy.
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